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Note: This document only explains the common function of EndNote X9 that will be used by most
students/users. For other functions you will need to refer to the EndNote X9 Getting Started Manual
which is available at http://endnote.com/training/mats/enuserquide/eng/enquide-full.pdf

This document was first prepared by Associate Professor Dr Victor C.W. Hoe on 26 March 2013 for
EndNote X6 and updated for EndNote X7 on 04 March 2016 by Associate Professor Dr Victor C.W.
Hoe. The current edition was updated for EndNote X9 on 02 March 2020 by Professor Dr Victor C.W.
Hoe.

This document is Copyright of the Public Health @ UM - Department of Social and Preventive
Medicine, Faculty of Medicine, University of Malaya. User can use the information in this document
under a Creative Commons Attribution License, which allows others to freely access, use, and share
the work, with an acknowledgement of the work's authorship. The screen shots were taken from
EndNote X9 programme (© Clarivate Analytics), Microsoft Word 365(© Microsoft), Windows 10 (©
Microsoft), PubMed (http://www.ncbi.nlm.nih.gov/pubmed/), and Google Scholar
(http://scholar.google.com) (© Google).
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1. Introduction to EndNote X9 u

EndNote is a bibliographic software that is used to store and manage all your references. It is actually
a database of your references (known as Endnote Libraries). It allows you to import and organise
references into groups to easily manage many projects using the same library. The references could
then be use as you write your paper or thesis, and create your bibliography in the style of your
choice. References can be imported from databases such as PubMed MEDLINE, OVID MEDLINE,
CINAHL and ScienceDirect. EndNote works with Microsoft Word, OpenOffice.org Writer, Wolfram
Mathmaticva, and Apple Pages.

Navigating the Library Window
To start EndNote in Windows 10,

Click on the Start button - EndNote - EndNote

This is the main EndNote X9 windows

Menu Bar

A

B Endhiote X5 - [Eibliography-Converted eni] T—
®, File Edit References Groups Tools Window Help - & x
| sivrex port - EQ S CA®] | [»] @ WE | () e 90 -] @] auicksearn Q « A Hide Search Lanel
My Library 1 e | opon» [Jvatch Case (] atch virc
B Al References (6974) [autnor <] [contams sl 7 A
& Configure Sync... -
D Recently Added o) @ Author Year  Title d
e o o - . R T e T N e S T e ana'
W Trach o) Zamri, E. N.; Moy, F. M; Hoe, V. C. 2017 Association of psychological distress and work h ial factors with self-reported pain among dary
= Ld Mulimani, P; Hoe, V. C; Hayes, M. 1; I... 2018 i i ions for i disorders in dental care practitioners
- Unfiled Groups * Lim, Y. C; Hoe, V. C. W,; Darus, A; Bho... 2018 Association between night-shift work, sleep quality and metabolic syndrome
My Publications 30) @ Wong, Li Ping; Alias, Haridah; Mohamm... 2017 E-Cigarette Users' Attitudes on the Banning of Sales of Nicotine E-Liquid, Its Implication on E-Cigarette Use Behaviours and Alternat
B Publication List 1 (0) /®  Hoe, V.C; Urquhart, D. M; Kelsall, H. L... 2018 jic i ions for i lerelated disorders of the upper limb and neck among office wor
B3 publication List 2 (2) |®  Su T.AjHoe V.C.W. 2008 iability of a Malay i ire for use in a hand-arm vibration syndrome study in Malaysia o
5
My Publication (2555)
eterence | e B Atunsishi 2015 actors ssoasted wilfheatoot | & v
CUPID (1954)
BESRCL 00l BB U TF|m
‘Whole Body Vibration (30) ~
Others (5553)
Instruments. (88) Open access Original research ©
inCONNECTs.my project (1) . . E
o
S— - BM) Open F4ctors associated with healthcare §
g
Cochrane (2479) k '11' . . . :«
wprkers willingness to participate in i
Online Search (0) ey
- di : ional study i :
= Fnd Ful e Isasters: a cross-sectional study 1n %
=2
Sana’a, Y 5
dna a, Yemen 2
=
A N W R I PR S Tawe o emamran - Tar o A 12 a v
Reference List Panel
Library panel 1
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Creating a new EndNote Library

¢ From File menu, located on the Menu Bar, select New.

&y EndMote X3 - [Bibliography-Converted.enl]
o File | Edit References Groups Tools Window Help

. — QLR e FBBE 0L
] Open Library... Cil+0

M Open Shared Library... Ciril+Shifts0 [ Options *

g Open Recent > |A‘mor v‘ ‘ Contains Vl

el

* Name the file and Save it to a location of your choice.

) New Reference Library X |
i
1 A [ 5 ThisPC 5 Documents > v &  SearchDocuments Pk
Organize v New folder = @
[B APRUGHC 2016~ Name Date modified Type Size ,
&l Bibliography Adobe File folder b
B2 Melaka 261018 Downloads File folder i
3 20190613 _Majls Penyampaian Anugereh
& Hisuite
My Date Sources File folder
o Endiote File folder
= Custom Office Templates. File folder L
@ OneDrive - 365.un
5 This PC ]
B 30 Obects 4
B Desktop
|4 Documents
A Nomlende ¥
 [MyProjecent .
Save as type: | EndNote Library (*.enl) <
nEeRTE =

2. Journals Term List u

Before entering references in your EndNote library, consider importing “medical journals term
list.” This allows you to use output styles that require either full title or abbreviation.

¢ Under Tools menu, select Define Term Lists OR press Ctrl +4
e Click on Journals

e, EndNote X2 - [Bibliography-Converted.enl] | — ———— — - - 0
Term Lists #
oy File Edit References Groups Tools | Window Help | i
O® | BibTex Export Search Library... CuleF | Terms | et
b Spell Check Ctrl+Y |
My Lil i
'y Library Cite While You Write [CWYW] > Bibliography-Converted.en ~ Create List...
B All References Online Search... r I
=, ) L Authors Rename List, ..
& Configure Sync... Format Paper > E l ‘
{ "
{DRecently Added Change/Move/Copy Fields... " 1 Keywards Delete List. .. |
B Unfiled Sync E |
T " 1
W Trash Dpen Term Lists > L | ]
- | 1
" Define Term Lists... Ctrl+4 -
- Unfiled Groups fne ferm Lists. s 8 Delimiters Undate List...
— Link Term Lists... Ctrl+3 .
Import List...
B ication Li Sort Library... .
=i Publication List 1 5 oy Custom Delimiter: l—
B Pramehorm M1 ecover Library... Export List. .
=i Publication List 2 Find Broken Attachment Links... Carriage return is always used as a term delimiter, EELUE
My Publication Link Lists...
Library Summary... . |
- CUPID
Subject Bibliography... Close
& Whole Body Vibration Manuscript Templates.. L - -
T

e C(Clickon Irmport List. ..


https://youtu.be/lS23hlVLaiA

Brief Guide to using EndNote X9

© PublicHealth@UM

¢ Open the Term Lists folder. It is located in the location where the EndNote X7 software was
installed. For Windows 7, it will be located at “C:\Program Files (x86)\EndNote X9\Terms
Lists”.

¢ Open the Medical.txt file.

e When import is completed, click

[5] BioScience.tt
[5] Chemical.oe

[ Economics.ot
[5] Humenities. bt

@ OneDrive - 365.un

I This PC
8 30 Objects

B Deskiop
[ Lewtt
[l Documents B
& Downloads 5] Philosophy ot
& Music [5] Physics.eet
=) pictures 2] Religion bt
B Videos 5] Zoological Records ot

i Local Disk (C)

[5] Korean Medical Terms.bxt

& Open
4 | > ThisPC » LocalDisk (C) » Program Files (x36) » EndNote X9 » Terms Lists
Organize v New folder
68 Movies A Name Date modified Type
&) Music [E] Anthropology st Text Document
| My CVand Certi || Archaeology.bt Text Document
&/ Public [5] Astronomy and Astrophysics.ot Text Document

Text Document
Text Document
Text Document
Text Document
Text Document
Text Document

Text Document
Text Document

Text Document

X
v @ | Search Tems Lists ra

= M @

File name: | Medical.bt

o] [Tettie ¢on P

Sometimes you will need to add New Term, Edit Term or Delete Term in the Journal Term List for

Journals that are not in the list. To do this:

click on the Terms tab on the Term Lists pop-up, or under Tools menu, select Open Term
Lists, click on Journals Term List

arted.enl]

Tools | Window Help

Find Broken Attachment Links...
Library Summary...

Subject Bibliography...
Manuscript Templates...

Search Library.. Ctrl+F (:‘ =B EVE|| Q S
Spell Check Crley
Cite While You Write [CWYW] >
Online Search... I~ |
Format Paper  BVie—————
Change/Move/Copy Fields... Year T
sync V. C; Chinna, K. 2019
“Hoe V € M7 A

Open Term Lists > Authors Term List E
Define Term Lists... Ctrie4 Journals Term List

i Link Term Lists... Ctri+3 Keywords Term List E
Sort Library... . M,; Kelsall, H. L... 2018 E
Recover Library... 2008 R

-2019-Factors associated with healt.p:

:|@ ® o% + | E

or typing the first few letters of the Full Journal name.

Term Lists x
Terms  Lists 4
16013 Journals in the Journals List:
Full Journal Abbreviation 1 * !
New Term...
Asian Herpetolo
A Pediatria Pediatria {Rio) Edit Term...
A.M.A. American Journal of Dise...  AMA Am, . Dis.
AM.A, Archives of Dermatology AMA Arch, Derm Delete Term
A.M.A. Archives of Dermatology ... AMA Arch. Derm
Insert Term
AM.A, Archives of General Psyc... AMA Arch. Gen.
A.M.A. Archives of Industrial He...  AMA Arch. Ind. |
AM.A, Archives of Industrial Hy...  AMA Arch. Ind. |
A.M.A. Archives of Internal Medi... AMA Arch. Inter ¥
< >
Hint: Hold the Ctrl key to select multiple terms
Close

Click on the list of the Full Journal, search the journal by strolling down the list manually
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3.

Database
PubMed
OVID MEDLINE

Science Direct

Note: Filters are used to interpret the data in the file exported from the online Databases.

MEDLINE

citation plus abstract

Set-Up Your Import Filters:

Open your EndNote Library

Save citations in this format

citation + abstract + subject

© PublicHealth@UM

Selecting the Correct Format and Filter

Use this EndNote filter

DIRECT EXPORT

DIRECT EXPORT

DIRECT EXPORT

Click on Edit then Import Filters then Open Filter Manager

% EndNote X9 - [Bibliography-Converted.enl]
©) File |Edit| References Growps Tools Window Help
0§ e e E@ S0 A EE
M Lo Cut CtrlX
My Libt . - 1 Search Optians *
Copy CtrleC
(=T
o Paste Ctrl+V Author
Q,CDH{ Paste With Text Styles W
1 Al-Hunaishi, W.; Hoe,
Biunfil  selectal Ctrl+A ®  ZamriE NM v
T Trasl  CopyFormatted Chrl+K o amrl, = N Moy, . T
_ Findand Replace... ctrieR Mulimani, ; Hoe, V. C;
- Undil ®  Lim,Y.C;Hoe, V.C.W;
s Font > e
@ Wong, Li Ping; Alias, Hai
Si >
Bir S‘ZT ®  Hoe, V.C; Urquhart, D.
e >
=1 I ® Sy T A;Hoe V.C.W.
Output Styles > e
My f Import Filters > New Filter...
& CUPI Cennection Files > Edit <Last Used Filter>...
— Open Filter Manager...
Whe I}

Select appropriate filters by clicking in the appropriate boxes.

©4) EndNote X - [EndNote Filters]
oY File Edit References

Groups Tools

Window Help

Name

[ wEDLINE ©5)

[ MEDLINE (1GHU)
[ vepLme arisT)
[ Mepumve (<)

[ weoue (ocic)
MEDLINE (OvidsP)
] mepLne (rc)

] MEDLINE (STN)

[ MEDLINE-In Process (OvidsP)

Mental ents (OvidsP)

Information Provider

Datastar

ey
ST

Knonledge Finder
oac

OvidsP
PaperChase

ST

OvidsP

Library Catzlogs
OvidsP

DIALOG

v

lessInfo:

Fie Name: MEDLINE (EBSCO).enf
Created: 15 January 2020, 10:2:42
Modified: 14 April 2017, 00:08:46

Based On:

Category: EBSCO

Get More on the Web..,

Mark All Unmark Al Findby *

Comments: [DOWNLOAD INSTRUCTIONS

|After vi
Procite. or Reference

ur folder contents, you may choose Export >
Manager. then click the Save button. This wil initiate the direct ¥

Direct Export to EndNote,

Showing 368 of 368 import fiters

Close the window, click on the [ *

at the upper right corner

You may select other filters if you search using other databases.


https://youtu.be/sABoAyDRQn0
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4. Importing References into Endnote u
PubMed Citation

e Search the articles in PubMed; https://www.ncbi.nlm.nih.gov/pubmed/

e Select the results you would like to export

e Click on the ‘Send to’ link select Citation manager in the Choose Destination options
¢ Click on the Create File button

& NCBI  Resources(¥) How To ) victorhoe My NCBI
Publed PubMed v | Ergonomics AND Office J
LIS N ey ol Mee Create RSS Create alert Advanced Help

Click here to try the

New PubMed!

An updated version of PubMed is now available.
Come see the new improvements to the interface!

Article types Format: Summary ~ Sort by Most Recent = Per page: 20+ Sendto~ Filters: Manage Filters

Clinical Trial Choose D

Review

Customize Best matches for Ergonomics AND Office: OFile (- Clippoard E

Text availability Ergonomics and the standing desk. Collsctions - E-ma_\l - -
Mula A et al. Work. (2018) ' Orcer /My Bibliegraphy

Abstract ) 3 @® Citation manager

Free full text Work-related Musculoskeletal Disorders in Iranian Office Workers: Pré =

Full text Mohammadipour F &t al. J Med Life. (2018)

Generate a file for use with external citation

Publication dates The offica changes leading to sit-to-stand management software
5 years Carlson NG et al. Work. (2018) )
10years Download 1 citation
Custom range Switch to our new best maich sort order
Species Download CSV
Humans Search results
Other Animals
Items: 1 to 20 of 1305 Selected: 1 Page [1 |ofé6 Nex> Last>> Titles with your search terms &
Clear all The pitfalls of the traditional office ergonomics
) . : model in the current mobile work en [Work. 2019]
Show additional filters 4 Exercise for infermittent N
1. Tew GA, Allen L, Askew CD, Chetter |, Cucato G, Doherty P, Garham A, Harwood A, Ingle L. Jenkins ~ Barriers to and facilitators for implementing an
M, Michaels J, Pittack S, Seenan C, Trender H office ergonomics programm [App! Ergon. 2015]

Br J Sports Med. 2020 Feb 12. pi bjsporls-2019-101930. dor: 10.1136/jsports-2018-101930. [Epub anead of prind N0 The office changes leading to sit-to-stand
abstract available

PMID: 32051119 Free Article
Similar articles See more.

ergonomics. [Work. 2018]

e Open the downloaded file (the name would be citation.nbib if that is the first file in your
download folder);
e If the EndNote program is Close, this will open the EndNote programme
e |f the EndNote program is Open, the citation will appear in the Imported
References tab.

Note: When importing citation the EndNote X7 program need to be on the main page, i.e. pop-up menu or
citation page should be closed.

) EndMote X9 - [MyProject.enl]
o File Edit References Groups Tools Window Help
O0® @‘ BibTeX Export - E& 4 ‘ E3 @| (0 0 2 - @‘ Quick Search Q A HideSea
Wy Lorary ==
B All References (1) ‘Autnnr V||Cnntains "l I
Imported References (1)
@ Configure Sync... ® & Author Year Title
° AL . D " i Exarc : . I
D Recently Added (1 Tew, G. A.; Allen, L.; Askew, C. D.; Chett... 2020 grap for inter
B unfiled (1)
T Trash (0)
= My Groups
Online Search (0) s
Reference | Preview  [&) Attached PDFs
E-Find Full Text ‘ 2 4
PEOR|G T rloalIeMa|Ee U T B F
There are no PDFs attached to this reference.
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Google Scholar Citation

e Search the articles in Google Scholar, https://scholar.google.com/
e Select UYY atthe bottom of the article you like to export.

= Google Scholar  Ergonomics AND Office n
& Articles es
Any time Ergonomics in office-based surgery: a survey-guided observational study
Since 2020 AC Esser, JG Koshy, HW Randle - Dermatologic surgery, 2007 - Wiley Online Library
Since 2019 BACKGROUND The practice of office-based surgsry is increasing in many speclaltlas
Since 2016 OBJECTIVE Using Mohs surgery as a model, we investigated the role of erg
offig = rgery to limit work-related musculoskeletal disorders. METHODS All Mayo

Cust
ustam range ¢ 99 Citedlby 54 Related articles All § versions Web of Science: 32

Sort by relevance Eff4 slce ergonomics intervention on reducing musculoskeletal symptoms

Sort by date BC Amick lIl MM Rabarison K NeRanan | Bazzani - Snine 2003 - iournals hvw com

A pop-up window appears

e Select EndNote

| X Cite

MLA  Esser Adam C., James G. Koshy, and Henry W. Randle.
"Ergonomics in office-based surgery: a survey-guided
I observational study.” Dermatologie surgery 33.11 (2007):
1304-1314

APA  Esser A C., Koshy, J. G, & Randle, H. W. (2007)
Ergonomics in office-based surgery: a survey-guided
observational study. Dermatologic surgery, 33(11), 1304-1314

: Chicage  Esser, Adam C., James G. Koshy, and Henry W. Randle.
"Ergonomics in office-based surgery: a survey-guided
observational study.” Dermatologic surgery 33, no. 11 (2007):
1304-1314.

Harvard Esser, A.C., Koshy, J.G. and Randle, H.W., 2007. Ergenomics
in office-based surgery: a survey-guided observational study
Dermatologic surgery, 33(11), pp.1304-1314

Vancouver  EsserAC, Koshy JG, Randle HVW. Ergonomics in office-based

surgery: a survey-guided observational study. Dermatologic
surgery. 2007 Nov;33(11):1304-14.

BibTeX | EndNote JRefMan RefiVorks

¢ Open the downloaded file (the name would be scholar.enw if that is the first file in your
download folder);
e |f the EndNote program is Close, this will open the EndNote programme
e If the EndNote program is Open, the citation will appear in the Imported
References tab.

Note: When importing citation the EndNote X9 program need to be on the main page, i.e. pop-up menu or
citation page should be closed.

£y EndNote X9 - [MyProject.eni]

oy File Edit References Groups Tools Window Help

O® ‘ SibTeX Export ‘ Sl & o \ \ B @E\ [P Q « A Hide Search Panel
[ My Library || e e b Search Whole Group
B Al References (2) = <] [Contains =l

D, N ® & Author Year  Title

& Configure Sync...

DRecently Added (2)|®  Esser, Adam C; Koshy, James G; Randle... 2007 Ergonomics in office-based surgery: a survey-guided observational study
Bjunfiled (2)

W Trash (o)

& My Groups

Online Search !¢

e T Attamedvurs‘ 2

There are no PDFs attached to this reference.

® For other databases like, OVID MEDLINE and ScienceDirect; use DIRECT EXPORT.

=-Find Full Text
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5. Editing a reference u

There are two ways to edit a reference

¢ Double-click a reference in the Reference List panel, a new window will appear and then
edit reference in the new window, or
e Click on a reference and edit it directly on the Reference tab on the

To add additional information in any of the empty fields

e C(Click on Show Empty Fields to show the empty fields

@ Victortos G Googile @ CENIKUM (3] Spectum @9 IIC-USH K3 JCH [ Getesnotes @ Capture Reterence (@) Workimprovement.. D Altmetnc i (3) Add NewbostAsi. Q) bress ihs @ IS1- Wasterjoumal.. ) Edronal Mansg
) EndMote X9 - [Esser, 2007 £2] — [m] X
o) File Edit References Groups Tools Window Help - & x
- w=wg|mma vors | @ -
= 2] 55| B = . » My profi
E |25 E|%| & |B | mnron - mnsee <[ B T U[P| A A I A A
S -0
Ic]

Reference ype: Journal Atticle
v Show Empty Fields

¥ Show Rating Field

Author
Esser, Adam C
Koshy, James G
Randle, Henry W
Voar

e Then add information in the desired fields.
6. Adding References Manually u

e Open your database, click on References > New Reference,

@, EndMote X9 - [MyProject.enl]
) File Edit | References | Groups Tools Window Help - & x

O ® ® New Reference Crl+N ‘@ @‘ = ‘ [»] B e ‘ D Sy 2 - @‘ Quick Search Q + A Hide Search Panel
——————  EditReferences Ctri+E
[y torary s | Do e

Move References to Trash
Sl Refere Go To... Ctrl+) | p—— 1T "

e anew window will appear

4, EndMote X9 - [Mew Reference]
B, File Edit References Groups Tools Window Help

ﬁ * Reference L.ttached PDFs |@
- |E‘,|. |®|@@|Plainﬁmt * PlainSize -

Reference Type: Journal Article -

Rating

Author
|
Year

Title

Journal


https://youtu.be/4twwlUUo35Q
https://youtu.be/o4666jpPqCU
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¢ Select the Reference Type (default is Journal Article) you want to Add

B4, EndMote X9 - [New Reference]
B File Edit References Groups Toels Winde
Reference Attached PDFs @
= [ =
| El% |G| 368
Reference Type: ‘Juurnal Article |'|
. Film or Broadcast -~
Rating Generic
""" Government Document
Grant
Author Hearing
Interview
Y. Journal Article
ear Legal Rule or Regulation
Magazine Article
Title Manuscript
Map
Multimedia Application
Music
Journal MNewspaper Article
Online Database
Volume Online Multimedia
Pamphlet
Patent
Part/Supp Personal Communication
Podcast
Press Release
Issue Report
Serial
Social Media
Pages Standard
Statute
Television Episode
Start Page Thesis
Unpublished Work
Web Page N
Errata

e Author; use a standard format for authors. It is advisable to enter the names in full, do

not use initial for the First name and other name, as this will be done automatically

according to the citation style that you choose
e Doe, John Damien (Last, First name)

e Enter author’s name one per line with no ending punctuation; just hit return

When the reference does not have an individual author but only contains organisation name;

e.g. Ministry of Health Malaysia,

e Enter organisations with a comma after the name so EndNote will retain the word

order; e.g. Ministry of Health Malaysia, (Last, First name - missing)

¢ Title: Use sentence case (capitalise first word and proper nouns only). Enter title with

interior punctuation only and capitalisation the way you want it to appear in the

document.

e Year: Enter year as 4 digit year.
e Pages: Add pages in any format; e.g. 235-239, 235-39, 235-9

¢ Access Date: This should be completed for Web Page; e.g. 01 October 2011

Note: Important - do not add an ending period or extra punctuation in all fields
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7. Search Remote Databases n

To search PubMed directly from EndNote

e Onthe Library Panel select the PubMed (NLM) on the Online Search sub-menu
e Enter your search terms on the Search Panel as you would do on the PubMed website

o4, EndMote X9 - [MyProject.enl] - u] x

o) File Edit References Groups Tools Window Help - & x

O @ ‘ BibTeX Export .2 | El @ & . 7'_j| \E‘ @ EEI‘ O &- v| ®‘ A Hide Search Panst
eara Options » Search Remote Library ~ =Matdﬂ Case =Matd’|\'llards

=

?:Inl Rer:e;e:cfs 'i] |Autnor (Smith, A.B) ~ ‘ | Contains v‘ [ -]

Scmmmeomn [ ) lconan: Il A 3 Search Panel
DRecently Added ) [ree ] [Contan 1 £l

Bl Unfiled @) fo @ Author Year  Title

T Trash (0)

E- My Groups

E- Online Search 14 ®

& Library of Congr... (0) p ; :"‘ :@ # Library panel I
SRR Pe— %

PubMed (NLM} (0)

o References Selected
& Web of Science ... (0) N
more...
&~ Find Full Text
Showing 0 of 0 references in Group. [All References: 2) E‘ Layout ™

e Enter the terms in the Search Panel and click Search

) EndNote X9 - [MyProject.enl]
o) File Edit References Groups Tools Window Help

D@@‘B\kﬂﬂ(ﬁ(pnn - E@&ﬁ," 77|’§@|Q&

My Library | Search Options * Search Remote Library
eA" Biafes () |AH Fields V||Contams V| |Ergonom|cs

Imported References (1
CAILE &) [ 201 Fietas | [ contains | [office
& Configure Sync...

[mitie ][ contains v

{DRecently Added (2)
Bl Unfiled @ e @ Aut Confirm Online Search X
W Trash (@ Found 1305 records.
~ way Groups Reevereceis o o
o ye— ; Clear currently displayed results before retrieving records.

QLibrary of Congr... (0) Reference

€3 LISTA (EBSCO) (0)
Reference Type: | lournal Article -
PubMed (NLM) (0)

e Select and retrieve the record you want, then Click OK.

Confirm Online Search *

Found 1305 records.

Retrieve records from: through III

Clear currently displayed results before retrieving records.

| oK | | Cancel |
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e The PubMed (NLM) tab in your Library Panel shows the number of results retrieved

e You may view, edit and delete these results.

©4 EndNote X8 - [MyProject.eni] - o x
9 Fle Edit References Groups Tools Window Help -lsx

01 ® @) swrexopon . & & ®| [ B e (% 20| B A rseswarma ™
My Library Optons » Mot Cose [ JMotehWords

B Al References (23)

= [AnFiees <] [<ontans ] [rgonomics BlE
M) 1
@ <] [contoins <] [ofice +E
& Configure Sync... I 1
] [contains o 5E
“DRecently Added (23)
Bjunfiled @) [0 @ author Year Title D
o
W Trash (0) |®  stanton, N.A.; Roberts, A. P. J. 2020  Better together? Investigating new control room
& My Groups ®  Bernard, F; Zare, M.; Sagot, J. C; Paqu... 2020 Using Digital and Physical Simulation to Focus ol
v
= Online Search < >

preview | (@) Attached PoFs | @ M
& USTA (EBSCO) 0)
LN

Reference Type: Journal Article M
PubMed (NLM)  (20)

@ Web of Science . (0) || Vo Refernces Seleted

more...

@, Library of Congr... (0) Reference

= Find Full Text

Showing 20 o 20 eferences n Group. (Al References: 23 ] tayout -

8. Finding Duplicate References

To find duplicate references in your EndNote Library

e First select the folder from the My Library Panel where duplicates references may be
located. You can select the All References folder from My Library Panel.
e Click on References - Find Duplicates

= R RS TR T TS TR A TR R DRy ARy RN SRy RN R Ry TR R R RS RN RT R N RRRY RERE NNET SRR SRS RRE I
©y EndNote X9 - [MyProject.enl] - o x
@, File Edit | References Groups Tools Window Help & x
Oo® New Reference CurieN | 3 @‘ | B IEEI| ) S - ®| Quick Search Q - A Hide Search Panel
- Edit References Ctrl+E
My Library Move References to Trash CtrlsD PO ¥ [watch case  [Match words
GoTo.. Ctrl- <] [contains 1 |
& Configure Capy References To 5
<] [contarms ol Al
Recently/  E-mail Reference
<] [contarms ol Al
B} unfiled File Attachments >
T Trash PDF Viewer > Year Title ~
T Find Full Text . Shaukat, M.Z.
B Back | Find Reference Updstes. C; Syamala, K. R; Kim, I. §.;... 2019  Infl of the ble posture ion sensor on head and neck posture: Sitti
URL > - . y ) N o .
5 Neck | 1.; Granat, M. H,; Williams, ... 2019 Exploring di using based activity monit
ed Fi >
e Coenen, P; Howie, E.; Willia... The and itive effects of under-desk cycling compared to sitting
= Project 2 Web of Science > |; Ergor, A.; Demiral, ¥; Akali.. 2016 Effects of participatory jic i ion on the devel, of upper extre v
$Backl  NextReference Ctrl+Page Down >
= Project 1 Previous Reference Ctrl+Page Up [£) Attached POFs |@ s
Show Al References CtrleM
@ Neck ‘ ] - ‘
Show Selected References
5 OnlineSe  Hide Selected References attached to this reference.
QLibrar  Record Summary..
QAustA Find Duplicates
€ PubM
Qweb re to Library
=Rl € Sync Conflicts...
IDOlees Empty Trash
= Find Full Text
Showing 82 of 82 references. [I=]tayout -
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o The duplicate references will appear in the Duplicate References folder in My Library.

e A pop-up menu will also appear that show you the duplicate references.

e Compare the two references to see which you want to keep.

e To keep the record, click on the

o) En

Keep This Record button.

o File Edit References Groups Tools Window Help
O® @‘ New England J Medicine  ~ K Atn ‘ ‘ 5 W | 5 D - @‘ Guick Search Q + A Hide Search Panel
My Library || =1 Com> DOt cose. Clvath tords
Al References (1) [any Fieia || contains | [Ergonomics AND Office + |-
Duplicate Refarence 38

A ——r) T <] [Comtams &l AIE
@ Configure Sync... —

Duplicate niB

skip

Select the record to keep. The record not selected will be moved to the Trash, Select Skip to go to the next set of duplicates.

Keep This Record

Muhammad, 2019 #128
RefType: Journal Artide

Cancel

~

ilding acoustics: An exemplary study
ilding acoustics: An exemplary study
m configurations and reduced crew s
m configurations and reduced crew s

D Recently Added ©y Fin
i Unfiled Comparing 1and 2 of 2 duplicates.
T Trash
& My Groups Keep This Record
B Back Pain Muhammad, 2019 #35
2 Ref Type: Journal Artide
Neck Pain URL
= Project 2
## Back Pain File Attachments
o
- Project 1 ﬁ
@ Neck and Back Pain Muhamma...
virtual realit...
1= Online Search Author Address

~ |URL
File Attachments

Author Address
Institute of Technical Acoustics, RWTH Aachen University,
Aachen 52074, Germany.

GermanyMuhammad./mran@akustik.rwth-aachen.de,
Michael Vorlaender@akustik. rwth-sachen. de,

Institute of Psychology, RWTH Aachen University, Aachen 52066,

@, Library of Congress

€3, LISTA (EBSCO)

&, pubMed (NLM)

@, Web of Science Core Col

more...

Institute of Technical Acoustics, RWTH Aachen University,
Aachen 52074, Germany.

Institute of Psychology, RWTH Aachen University, Aachen 52066,
GermanyMuhammad.Imran@akustik.ruth-aachen.de,
Michael.Vorlaender@akustik.rwth-aachen.de,
Sabine.Schlittmeier@psych.nwth-aachen.de.

Fiaure
Added to Library: 03/03/2020  Last Updated: 03/03/2020

Sabine Schlittmeier@psych. rth-azchen.de.
Figure

Caption

Added to Library: 04/03/2020  Last Updated: 04/03/2020

“ iing on the Biomechanical Basis of $| v
>

1= Find Full Text

Showing 20 of 20 references in Group. {All References: 102)

[I= Layout -

9.

Finding for Full Text articles

To find full text of the references that you have retrieved

e First select the references that you want to find full text article, to select a group of
records, click on the first record and then holding down the Shift key and then click on the
last record in your list. Those selected record (citation) will be highlighted.

e Click on References - Find Full Text - Find Full Text

060

My Library

Fimported |
& Configure
“DRecently #
B Unfiled
T Trash
& My Grouj
= Online Se
@ Librar
@& ustA
@ PubM:
R webc

more...

=-Find Full -

Showing 23 of §
ot

9 EndMote X0 - [MyProject.enl]

New Reference
Edit References

Move References to Trash
GoTo

Copy References To
E-mail Reference

File Attachments

PDF Viewer

Find Full Text

Find Reference Updates.
URL

Figure

Web of Science

Next Reference

Previous Reference

Show All References
Show Selected References
Hide Selected References
Recard Summary...

Find Duplicates
Restore to Library

Resolve Sync Conflicts

Empty Trash

© File Edit | References  Groups Tools Window Help

Ctil+N
Chrl-E
Ctil+D
Ctrls)

Ctrl+Page Down
Ctrl+Page Up
Ctrl+M

- o X
- ax

CRlEo| P O

| @] A wigesesenranel

Search Whole Library. ~ | [Match Case [ Match Words
| [ contains | [Ergonomics + -

>
] [comans <) fores AL

) oo a7 e

Vanr

Title @

Find Full Text...

Implementing a Physical Activity Promoting P

B Location choices of face-to-face interactions in a

i)

i ovout -,

TR U U [ o
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The EndNote X9 will search for the full text article online and will retrieve it one at a time. You will
be able to track the progress of the search on the Library Panel under the Find Full Text tab.

) EndMate X9 - [MyProject.enl] ) EndNote X2 - [MyProject.enl]
ey File Edit References Groups Tools Windo % File Edit References Groups Teols Windoy

O @ @” BibTeX Export - O @ ‘ BibTeX Export -
My Library || =] My Library =]

¥ Imported References (1) @ ¥ Imported References (1) IE
@Conﬁgure Sync... @Conﬂgure Sync...

4D Recently Added (23) 4D Recently Added (23)
B Unfiled (23) (@ @ Author @ Author Bjunfiled (23) [@ @ Author @ Author
T Trash (0) TJ Trash (0)

= My Groups =~ My Groups
= Online Search

&, Library of Congr... (0)

=~ Online Search
@, Library of Congr... (0)

@usTA (EBSCO)  (0) |«< @ USTA (EBSCO)  (0)
@ PubMed (NLM)  (20)  peference | pres @ PubMed (NLM)  (20)  peference | preui
&, Web of Science ... (0) —————— €, Web of Science ... (0)
more... Reference Type: more... Reference Type:
Rating Rating
= Find Full Tet ~ § - . - . . =-Find Full Tet ~ §f - - - - =
G Searching... (7) jjAuthor & Found PDF (15) ||| Auther
8 Found PDF (11) e F Bemard, F.
Zare, M, & Found URL (8) {| Zare, .
& Found URL (s) 520t ) C Sagot, . C.
Pagquin, R. Paquin, R.
Year Year
non 2000
Showing 23 of 23 references. Showing 23 of 23 references.

In EndNote X9 there is an option for “Find Full Text” on all newly-imported references options.

e Click on Edit—> Preferences - Find Full Text

e Select the “Automatically invoke Find Full Text on newly-imported references” option

e To search Google Scholar, Select OpenURL, and include the Google Scholar web address in
the OpenURL Path: https://scholar.google.com

EndNote Preferences X

-+ Change Case The Find Full Text feature uses several teshnologies to maximize the

Display Fields chances that EndNote will find all available PDFs. Use this screen to
Display Fonts control these ful text search options
- Duplicates Web of Science Full Text Links
Find Full Text
... Folder Locations DOI (Digital Object Idertfier)
Formatting PubMed LinkOut (U1.S. Mational Library of Medicine)
Libraries
. PDF Handling [ OpenURL
Read / Unread
. Reference Types CpenlUIRL Path ‘hﬁps //scholar google com |
- sorting Authenticate with
Spell Check
syme VAL | |
Temporary Citations | £ 1ec. Hiips://login.zproxy ibrary myuniversty.eduogin
Term Lists hitp://auth universtyname edu/authentication
- URLs & Links
Automatically invoke Find Full Text on newly-mported references
EndNote Defauts Revert Panel Cancel Aoply
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You may use Groups to organise your references according to projects, papers you are writing or
thesis chapter (for example Introduction, Discussion, etc.). A single record can be included in

more than one Groups.

There are mainly three types of Groups in EndNote X7, Group, Smart Group and group of groups

(Create from Groups

).

Group are static collection of references; i.e. the references in the Group do not change
automatically, you will need to add or remove them manually.

Smart Groups are dynamic; it is created through a Search result. The references in the Smart
Groups will be added automatically if the new imported references matched the search

terms.
Creating a Group

Select Groups - Create Groups
Enter the name of the Groups in the Groups tab under Library Panel

Adding References to the Group

BV ke nf Crmee 10

) Endhote X3 - [My] 94 EndNote X9 - [MyProject.enl]
o File Edit Referenclls | Groups Tools Window Help
59 m| et @ 1=t @, File Edit References Groups Tools Window Help
BibTex ko =515 ST | 2]

= oG ot L — — M ® I?_EI‘ BibTeX Export - | E & |
My Library Create From Groups... | YT |
BAllReferences  I—— y Library Search Options »

oy
“Impnrtsd References ;5. I B All References (23) [iny Fria <] [Contains
m Delete Group |: & Imported References (1)
Contains - v

Scomgresye. | oo [ETTI—— P | o] (s [ contaes
4 Recently Added  ver |=r-o [1itie ~| [ contains
BlUnfited Add References To > ear (@ Configure Sync...

Unfile sesiri, P; Stew... 2020
Bteesh Remove References From Group .|ke.:.5;ne e D Recently Added 23) [o @ Author

Create Group Set T E_]Unﬁlsd (23)

- My Groups Delete Group Set fuarsharghi, S... 2015 =
= Online Search Rename Group Set jotal, C; Berz_. 2020 RORIEE ]

@ Library of Congr.,  Creste Citation Report | MyGroups |

@ usTA (E85C0) Menuscript Matcher [BackPain

€ pubMed (NLM) Hide Groups —r

QW e (0 eference ype: Journal cle nline arcl <

eb of Science ...

Select the references to be added to the Group from the Reference List Panel and then

Drag and Drop those references into the Group in the Library Panel.

oy EndNote X9 - [MyProject.enl]

©, File Edit References Groups Tools Window Help

[ ® [ sorcepon [ EE® S s

My Library Search Options »

Sulfsewnces )| [y o

¥,

N e T —
[ans ] Contar

& Configure Sync...

I Recently Added 23) (o @ Author

B unfiled (19) |®  chaiklieng, S.; Suggaravetsiri, P;

T Trash (0) |® @ cCoggon, D.; Ntani, G.; Walker-Bo

= My Groups L] Greene, R. D.; Frey, M.; Attarsha
B . o

B3 Back Pain @ Rabal-Pelay, I; Cimarras-Otal, C.

Creating Smart Groups

=~ Online Search
€ Library of Congr...

@& ieTa reDerAL

(0)

o

<

Reference | Preview | &) Attached PDFs

Select Groups —> Create Smart Groups
Enter the name of the Smart Groups.
Enter the search terms
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e C(Click Create

e, EndMote X9 - [MyProject.enl] Smart Group w
BN, File Edit Referenced Groups Tools Window Help
Smart Group Name:  [Back Pain|
r__l @ @l | Lancet Create Group | ‘
Create Smart Group E— [y Fiela | [ contains ~ | [BackPain + -

My Libra

Y v Create From Groups... [vear [ contains v AlE

All References - v - B
? Rename Group tains |me ‘ ‘Cnmm ‘ ‘ iy
*,Imported Refere... Edit Group...
€8 Search Results Delete Group Cancel options...» | [IMatchCase  []Match Words
& Configure Sync... S P.; Ste

The Smart Groups is created in My Groups tab in the Library Panel.

.
M, EndMote X9 - [MyP

EM/ File Edit References Groups Teols Window Help

:|‘__| ® @” BibTeX Export - El & an
My Library |'~ Search Options *
= All References (23) E

h
:_,Imported Refere... (1) |And V| |Any Freld » |E
& search Results (4) [and | [ |[
| nd itle ~!
& Configure Sync...
{ ‘DRecently Added  (23) ® @ Author
Bl unfiled (19) [] Chaiklieng, 5.; Suggaravets
| T Trash (0) ® & Coggon, D.; Ntani, G.; Walk
= My Groups [ ] Greene, R. D.; Frey, M.; Att:

[ ] Rabal-Pelay, 1.; Cimarras-O1

B Back Pain (4)

Create From Groups

You can create a new Group from the combination of multiple groups. The AND, OR and NOT
Boolean could also be used to further limit the references in the new Group.

e Select Groups - Create From Groups

e Enter the name of the new Group name.

¢ Select the Groups to be combined

e Use the AND, OR and NOT Boolean to refine the new Group

Note: Before we start the exercise, 160 more articles have been added to the Library and three more Smart Groups have been created. You

will notice that the number of records in the Prevalence Study Smart Group have increased from 4 to 13. This is an automated process when
more article are added into the library, those that matched the criteria of the Smart Group will be included.
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Create From Groups X & EndMote X9 - [MyProject.enl]
™) File Edit References Groups Tools Window Help
Use these options to create a new Group based on the criteria below: ] @ | BibTex Export . gl @ & @
Group Name: |Ba|:k or|Meck Pain My Library Search Options »
Sl
i — N s o r—
[Back Pain MEERE fasearch Results  (4)
Ang
& Configure Sync...
or ~ ‘Neck Pain A | + |-
4D Recently Added (23) ® @ Author
and v/ [selecta Group vl [+ [ B) unfiled (19) |®  cChaiklieng, S; Suggaravet
‘ | W Trash (0) ® & Coggon, D.; Ntani, G.; Wal
And  ~ | |Select a Group MELRE . .
= Ny Groups ®  Greene, R. D, Frey, M,; At
L -| .; Cil
ol ‘Select = Group v| M- 5 5 . Rabal-Pelay, J.; Cimarras-(
Bl Back Pain (4) a
% Back Pain (4)
Cancel Reference | Preview | Attached PDFs
+# Neck Pain (1) I

Creating Group Set

Group Sets are useful to organise your references based on Projects. It would be good to separate

the references of projects that are not related.

e Select Groups - Create Groups Set

e Enter the name of the new Group Set name in the Library Panel.

¢ You may now Create new Groups for the new Group Set or Drag and Drop existing
Groups into the Group Set.

&) EndMote X9 - [MyProject.enl]

e, File Edit References Groups Tools Window Help
D @ | BibTeX Exp Create Group
b Create Smart Group
My Libra
Y ik Create From Groups...
B All References ¥
" Rename Group
¥, Imported Refere... Edit Group...
& Search Results Delete Group
= 3
\*! Configure Sync... Share Group...
ORecently Added
=) filed Add References To
Unfile 1
= { Remove References From Group
Tl Trash
Create Group Set
=My Groups Delete Group Set
E_!Back Pain Rename Group Set

|L“|f

——

oy EndNote X - [MyProject.enl]

o) EndNote X3 - [MyProject.enl]

@ File Edit References Groups Tools Window @ File Edit References Groups Tools Window
n® @| BibTex Expart - O® ‘ BibTeX Export -
My Library | * | [search My Library ‘ * | [Csearch ]
B All References (23) @ B All References (23) @
& imported Refere... (1) @ ¥, Imported Refere... (1) @
& Search Results (4) E 8 Search Results (4)
i Configure Sync... = Configure Sync... ol IE
ORecentlyAdded (23] [g @ author | DRecentlyAdded  (23) g & Author
Byunfiled (19 |®  chaikic |EiUnfiled 18} |o  chaiki
Tl Trash (0) ® & Coggon T Trash ® & Coggor
=My Groups ® Greene =~ My Groups ° Greene
[T (MY | meakean @] (¢ R
B Back Pain (4) A ¥ Back Pain (4) g
% Back Pain (4) — | %£ Neck Pain 1) cererence | erene
3 Neck Pain (1) = Project 1
o [project] Reference e 1 Backor Neck... (1) || R
No References Se No References Se
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11. Searching References in EndNote Library u

You can also search for specific references within your EndNote library; you can search your whole
library or just specific Groups in your library. The same technique used to search online databases

are also be applied here.

¢ Click on the All References (to search the entire library) in the Library Panel to search all
references in your library or click on specific Group to search references within the

group.
e Perform the search in the ; e.g., Search for ‘Back Pain’
e Enter those terms in the and click Search
&, EndNote X8 - [MyProject.enl] V - [m] x
o) File Edit References Groups Tools Window Help - & x
[0 ® @ sorexepon - E & & 5 a [Pl B e (00 20 | ()] 2 ride searcnpane
My Library | ] | optons [t Case [ match word
EA" References (23) |AnyF\eId VHCantains V| ‘Eack Pain ==
St et [and | [any Fietd | [ contains <0 + |-
“A [ana | [1ee | [ contains | + -

{® Configure Sync...

4D Recently Added (23)
Bl unfiled (23)
W Trash (0)

® & Author Title
L] Chaiklieng, S.; Suggaravetsiri, P;; Stew... 2020 Incidence and risk factors associated with lower bz
® @ Coggon, D.; Ntani, G.; Walker-Bone, K.... 2019 Determi of i ional variation in the prex
L] Greene, R. D,; Frey, M,; Attarsharghi, S... 2019 Transient perceived back pain induced by prolong;
L] Rabal-Pelay, J.; Cimarras-Otal, C.; Berz... 2020 Spinal sagittal alignment, spinal shrinkage and bac

= My Groups

= Online Search
&, Library of Congr... (0)
G4 LISTA (EBSCO)  (0)  meference
€ PubMed (NIMY (20

< >

Preview | (] Attached PDFs | @2 E]

The number of records found is displayed on the Search Results tab in the Library Panel
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12. Selecting citation style u

There are many different type of citation style available. The criteria for selecting a specific
citation style will depend on the requirement of the journals, publishers or in the case of a Thesis,
your University. The advantage of using a bibliography software like EndNote is the simplicity in
changing the citation style as required. Most of the citation styles are based on the APA (American
Psychological Association) and Vancouver format.

The citation styles could be previewed in the Preview tab on the

¢ Select the Preview tab on the . The citation style shown below is APA style.
¢ To change the Citation Style select the desire style from the Style Dropdown Menu

4, EndMote X9 - [MyProject.enl]
e4 File Edit References Groups Tools Windo

101 ® @ | e ]

== Select Another Style...
Annotated

My Library
& All ReferengAuthor-Date
BibTeX Export

.‘!’,Imported Re Chicago 16th Footnote
. COsHM2

& Search Resyjama

= MHRA [Author-Date)
2} Configure S{Numbered

5how All Fields

1o Recently Ad turabian &th Footnote
. Vancouver
E_! Unfiled =7 FETETETICE Frey
e — - S | p—
e Vancouver Style
&) EndMote X9 - [MyProject.enl] — O *
e, File Edit glak L Lozl adow  Help - 8 X
l___l @ I| Vancouver -4 E E!_ @ & @ @ | | lE‘ ’:—% EE | Q &- - ® | #% Hide Search Panel
My Library | ~ | Search | Options * | Search Whaole Group V| [Imatch Case [ ]Match Words
EA" References (23] |Any Field V| | Contains V| IBack Pain (-]
¥ Imported Refere... (1) e
E.\Search Results (4} ® & Author Year Title A
\® Configure Sync... Chaiklieng, S.; Suggaravetsiri, P.; Stew... 2020 Incidence and risk factors associated with lower|¥
DRecently Added  (23) < i
B unfiled (19) Reference  Preview Attached PDFs | @ =
TE"Trash (0} 1. Chaiklieng 5, Suggaravetsiri P, Stewart J. Incidence and risk factors associated with lower back pain among university office
workers, Int ] Occup Saf Ergon, 2020:1-7.

= Mu Granne
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* APA 6" Edition

&, EndMote X9 - [MyProject.enl]

o) File Edit

jndow  Help -
D@@m APA Bth - l_gjr@ & @@| = |E@@E|Q& Oy - ®| £ Hide Search Panel

O X

g X

My Library |"
= All References (23)
¥ Imported Refere... (1)
& Search Results (4}
\® Configure Sync...
DRecently Added  (23)
B unfiled (19)
T Trash (0}

= Bllas FRwmaime

I Search I Options * | Search Whole Group V| [(Imatch Case [ ]Match Words

- - - A
|Any Field V||Conta|ns V| IBack Pain +| |-
v
® & Author Year Title ol
Chaiklieng, 5.; Suggaravets 2020 Incidence and risk factors associated with lower|¥
< >
Reference Preview Attached PDFs | @ =

Chaiklieng, 5., Suggaravetsiri, P., & Stewart, J. (2020). Incidence and risk factors associated with lower back pain among university office
workers, Int J Occup Saf Ergon, 1-7. doi:10.1080/10803548.2019.1706827

¢ [f the desired style is not available on the Style Dropdown Menu, click on Select Another

Style

&, EndMote X9 - [MyProject.enl]

&, File Edit References Groups Tools Window He
[ ® | [eraen 9| = E

Select Another Style...

My Library  |Annotated

—__ |APAs&th

B2 All ReferendAuthor-Date -
BibTeX Export tny Field

.!’.Imported ReChicago 16th Footnote —

‘ COSHO12

8 Search Resiiama thor

= ) MHRA [Author-Date) ae

2} Configure S{Numbered +'k|le“gr
Show All Fields

eRecentl\" AdTurabian 8th Footnote

B unfiled vancourel Preview | |

mTraSh (0} ||Chaik|ier|u, 5. Sugagara

e For instance, if you are going to submit an article to Lancet, you would like to select their

citation style.
¢ Select the Lancet style from the Choose A Style pop-up menu, then click Choose.

Choose A Style X

L
Name Category ~ b
Lakartidningen Lakartidningen L
Lancet Medicine
Language Humarities E
Laryngoscope Otolaryngology
Lipids in Health Disease Endocrinology
Malaria J Parasiticlogy
Mass Spectrometry Revs Spectroscopy
Materials Scence Eng A Engneering
Materials Science Eng R Engineering
Materials Today Chemistry 1
Maternal Child Health J Public Health
Mechanisms Development Cell Biology .
st Sinten:

Quick Search o Findby +

4 Less Info: Style Info/Preview E=
Fiie Name: Lancet.ens
Created: 15 January 2020, 10:29:55
Modified: 14 April 2017, 00:08:42
Based On: Vancouver
Category: Medicine
Comments: [This style is for The Lancet. ~

Auther Guidelines:

Showing 439 of 499 output styles.
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e The style on the Preview tab will change to reflect the Lancet citation style.

&, EndMote X9 - [MyProject.enl] - m] *

®4 File Edit References Groups Tools Window Help - & %

£ ® @] e EEQSLR @S| BB O % | @ A meswanme

My Library | ~ I search Options * [Imatch Case [ ]Match Words
Bl References 25] [ any Fiel || contains | [Back pain =l - M
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13. Previewing and annotate PDF documents u

Starting from EndNote X5 you are able to preview PDF documents attached to the references
directly in EndNote.

e Click on the PDF document in the Tab panel to preview the document

4y EndNote X9 - [MyProject.enl] - o X

@ File Edit References Groups Tools Window Help - a x

D@‘Lancat - @@&@@‘E‘E‘@@‘Q& A - ®| £ Hide Search Panel
My Library "‘ Search Options * [IMatch Case [] Match Words
CIRSISISHEE [ Any Fiela | [ contains | [Back Pain NE -
F.Imported Refere... (1) h
~

P& Search Results (4) ® @ Author Year  Title

{& Configure Sync... Coggon, D.; Ntani, G.; Walker-Bone, K.... 2019 Determinants of international variation in the pg¥
‘DRecently Added (23] 1€ >
Bl unfiled (19) Reference | Preview Coggon-2019-Determinants of international vari.pdf | @ L
T Trash (0} e @‘U@‘ 3‘@@”‘%' @@‘E‘%u:‘:‘ﬁ"d'" ENs
=My Groups ~

B Back Pain (4)

£ Back Pain () o e oo BMC Musculoskeleta

% Neck Pain (1)

= Project 1
@ Back or Neck... (4) . . . .. .
Determinants of international variation in c®

= Online Search . . . ety
@ Library of Cov. (0] the prevalence of disabling wrist and hand
€3, LISTA (EBSCO)  (0) pPain
@, PubMed (NL... (20) David Coggon'~®, Georgia Ntani'?, Karen Walker-Bone'?, Vanda E. Felli, Florencia Harari®, Lope H. Barrere®,
@, Web of Scien... (0) Sarah A. Felknor™, Marianela Rojas®, Anna Cattrell®, Consol Serra'™''*"3, Rassana Borchini'™, Eleni Sclidaki'
" Eda Merisalu'®, Rima R. Habib'"”, Farideh Sadeghian'®, M. Masood Kadir', Rashini 1. Peiris-John™, Ko Matsudaira™, v
— i pa T TR, e .M Ll

Showing 23 of 23 references, 1= tayout ~

e You will also be able to annotate the PDF document using the available tools from the tool

bar— = U F

e This is useful to put highlight and notes on the PDF document related to your Projects.
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e Toview the PDF in full screen, clickon [} the button.
14. Inserting References in Microsoft Word documents u

The Cite While You Write™ feature in EndNote allows you to insert references while you are
writing your report. To do this you must ensure that EndNote has been properly installed and the
EndNote X7 ribbon is visible in your Microsoft Word document.
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If this is not visible, please read the EndNote manual or contact your IT administrator to
troubleshoot the problem.

To insert a reference into Word document within the Word document

e Open the Word document

e Place the cursor at the location you would like to insert the reference
e Select the EndNote ribbon

e Select Insert Citation - Find Citation
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e Search for your reference, enter the search term in the search box then click Find
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e Select the reference you wish to insert and click Insert.
o To select more than one reference, hold down the CTRL key on your keyboard while you click

on each reference.

To insert a reference into Word document from EndNote

e Open the EndNote library
e Select the reference to be inserted. To select more than one reference, hold down the CTRL
key while you click on each reference.
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e Select Tools - Cite While You Write (CWYW) - Insert Selected Citation(s) OR click Alt+2
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15. Changing Citation Style u

e To change the citation style, in the Style dropdown menu choose the desired style
e Then click the Update Citation and Bibliography button
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1. BMC Public Health: [1, 2]
2. APA: (Bartenbach et al., 2013; Fasoli, Ladenheim, Mast, & Krebs, 2012)
3. Vancouver: (1, 2)

16. Understanding Instant Formatting u

It is a good practice to turn off Instant Formatting during writing or editing as this will increase
the speed of the Microsoft Word programme and reduce the disturbance to your document style.
When Instant Formatting is turn off the citation will be inserted as (Unformatted Citation; e.g.
{Bartenbach, 2013 #11;Fasoli, 2012 #17}) and bibliography will not be inserted at the end of your
document.

e Toturn on and off Instant Formatting on click on the Instant Formatting tab in the
Bibliography pane on the EndNote X9 ribbon to review the different options.
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Convert Citations and Bibliography

© PublicHealth@UM

During the process of writing and editing the document you may want to convert the citation to
Unformatted Citation so that the Microsoft Word programme runs smoothly (or quickly). You will
also need to convert to Unformatted Citation before you merge two or more Word document

into a single file.

Citation and bibliography would also need to Convert to Plain Text when you want to send the
document for journals, publishing or examination. The document will be saved as a new
document where the EndNote codes will be removed and only plain text of the citation and

bibliography remain.

Note: In a plain text document you will not be able to change the citation style as the EndNote codes has already been removed.
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e Then click on the Convert to Unformatted Citation or Convert to Plan Text.

17. Exporting Selected References

To export selected references, first you need to select the references. To select more than

one reference, hold down the CTRL key while you click on each reference.

Select File - Export ...
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A pop-up window will appear.

Select the location to Export your file.
Enter the File name and Select the Output style. The Output Style will depend on

© PublicHealth@UM

what you want to do with the data. If you want to share with your Supervisor or co-
Researcher who also uses EndNote, choose the EndNote Export output style.
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18. Importing a Reference File

These are files that contain bibliography data. Before importing the files, you will need to
know the type of data within the files. Unless the correct file type has been selected in the
Import Options, the data in the file would not be imported in to EndNote.

¢ Click on File = Import - File,
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e you will see the following screen

Import File e S|
R - N
Import File: | Choose...

Import Option: Cochrane Library (Wiley) -

Duplicates: |I.mpor't All v|

Text Translation: [0 Transiation -]

Import File - click on Choose ... file to locate your downloaded file
Import Option - select the database from which you have downloaded your citations
Duplicates - lets EndNote know what to do with duplicate citations.

Import all

Discard duplicates

Import into Duplicate Library - EndNote will create another library with same
names as yours, plus the duplicates. You can then
examine the duplicates library and decide
whether or not to add them to your library by
cutting and pasting.

Text translation select No Translation unless you are importing citations in other
language format.

e Click Import

¢ If you don't see your citations being counted as they are being imported, check to be
sure you have selected the correct Import Option.

e Your citations will now appear in the Imported References tab.
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