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Note: This document only explains the basic function of EndNote X6 that will be used by most
students/users. For other functions you will need to refer to the EndNote X6 Getting Started Manual
which is available at http://endnote.com/training/mats/enuserquide/eng/enquide-full.pdf

This document was first prepared by Associate Professor Dr Victor C.W. Hoe on 26 March 2013 and
was last updated on 15 April 2013 by Associate Professor Dr Victor C.W. Hoe.

This document is Copyright of the Centre for Occupational and Environmental Health-UM,
Department of Social and Preventive Medicine, Faculty of Medicine, University of Malaya. User can
use the information in this document under a Creative Commons Attribution License, which allows
others to freely access, use, and share the work, with an acknowledgement of the work's authorship.
The screen shots were taken from EndNote X6 programme (© Thomson Reuters), Microsoft Word
2010(© Miicrosoft), Windows 7 (© Microsoft), PubMed (http://www.ncbi.nlm.nih.gov/pubmed/), and
Google Scholar (http://scholar.google.com) (© Google).
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EndNote is a bibliographic software that is used to store and manage all your references. It is actually
a database of your references (known as Endnote Libraries). It allows you to import and organise
references into groups to easily manage many projects using the same library. The references could
then be use as you write your paper or thesis, and create your bibliography in the style of your
choice. References can be imported from databases such as PubMed MEDLINE, OVID MEDLINE,
CINAHL and ScienceDirect. EndNote works with Microsoft Word, OpenOffice.org Writer, Wolfram
Mathmaticva, and Apple Pages.

1. Navigating the Library Window

To start EndNote in Windows 7,

Click on the Start button = All Programs > EndNote - EndNote Program

L. EndNote

[.*-1 Configure EndMote
% EndMote Help

& FnaNote Program

. Getting Started Guide
9 Update EndMate
Games

Google Chrome

Google Drive
GRADEprofiler

IBM 5PS5 Statistics W

4 Dack

| Sear

This is the main EndNote X6 windows

Search panel

File Edit References Groups Tools Window Help

W cupid endnote liben!
Monash AL 2 o |l ok searc 5 % Hide Search Panel
S ————
[ Sowchwrae tbay = [F]chcae [Pt s J [ frnce | v | Prong-2013-Ocup o Wi 103t .
(o] [ ) Peorence e sourat aricte . % Show Empty Fiekls
B Unfiled uthar > Contoins - 21T | b
n
s ® = Contais =) "
* cuPID - Tige Cortain Auther
@Burden of MSD a9) Fralong, Jacques André
@curD a9) Author Title Rating Jourmal Ref Type Seed, Martin J
§ Yasri, Ranya
P Py Young, ), G: Li.. 2013 |.n.« namr.\l:n:\r between the hand M: jlﬁnm;\‘:! jnumml.q‘mue o Remd i
BHOLMSD @ lodynamic characteristics of upper Ii.. ppl Bio...  Journal Art... Cartier, Andiré
e R e o Viscaelastic model for redundancy res... Conf Procl.. Journal Art... Labrecque, Manon
ST . ] Risk of congenital anomalies In relatio... Occupation... Journal Art... http//oem. | Hyen
i & ] Another look at visual standards and d... BM) Journal Art... 2013
o vpcans Amanex. (a0 K, | Prevalence of Colour Vision Deficiency... Malaysian F... Journal Art... Titie
BNeck-Ms0 ik 1 Impact of congenital colour vision defl... BMJ Journal Art... A computer based asthma hazard prediction model and new malecular weight agents in
@ Nurse and Neck (36) The Clinical Features of Hand-arm Vibr... Journal of .. Journal Art... occupational asthma
@ Nurse and Shoulder (50) L] A new monitoring method using solid ... Applied Oc... Journal Art... Journal
@ Nurse MSD (144) ] Erganomic design and training for pre... Cochrane D... Electronic...  hitp: O and Medicine
@Response rate 0] Pain relief by suprascapular nerve bloc.. Seandinavia... Journal Art... Volume
ERev Neck/Shoulder a0 Consalidated Standards of Reporting .. WebPage  http/swww 70
BUpperLimbMSD W ] cont... BM) Journal Art... Issue
@ Validity Study m L} Sy BMJ Journal Art... 1
awal “2) i When can odds ratios mislead? BMJ Journal Art... Pages
] Chronic workplace stress and insufficl... Occupation... Journal Art... httpi/zoem. || 70
' Whole Body Vibration (32) o Occupational contact dermatitis from .. Occupation... Journal Art... http:/foem. Date
= | computer asthma pre.. . Journal Art... http:/foem. || January 1,
Others. (] A based asthma hazard Occupation... Ji | Art... http:// )i 1,2013
BNew @ A Chen, Ruolin... Association between environmental to... Occupation... Journal Art... http://oem. || | Dol
e i 0 Vvarg . 2013 and y . Occupation... Journal Art... httpi//oem. [| 110.1136/0emed-2012-101189
B e i Mustard, Ca.. 2013 Work injury risk by time of day in two ... Occupation... Journal Art... httpi//oem. [| | Abstract
O Daniels, Rob... 2013 Risk of leukaemia mortality from expo... Occupation... Journal Art... http://oem, Given the high estimated prevalence and financial burden of occupational asthma (OA)1.2
B Verbal Autopsies L i Courtney, Th.. 2013 Perception of slipperiness and prospec... Occupation... Journal Art... hitp:/oem. || [[Prevention is a major concern. However, in the absence of a regulatory screening protocol,
B Destients (113) il Solidakd, Ele.. 2013 Risk factors for new onset and persist, Occupation... Journal Art... ttp://oem. the respiratory sensitising potential of a chemical is usually only apparent when it has
A il ‘ d a hi f OA.
v . 0 Jacobsen, Gi.. 2013 Cross-shift and longitudinal changes ... Oceupation... Journal Art... htwp:/joem, [| 75002 uman case ol
k7 sibision o 0 Algrant, €d.. 2013  Longitudinal decline in lung function L. Occupation... Journal Art... http://oem. [l N The purpose of primary prevention is to detect hazardous agents before the occurrence of
i Méhner, Ma... 2013 Chronic obstructive pulmonary diseas... Occupation... Journal Art... http://oem. JI | the issue, in order to avoid exposure of workers.3
- Statistics L Plee Mlleal AT B emabidindde b m o abmedn o b od] Frensimmil - Tasimmal Bt Mb { e
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Showing 1521 of 3521 references. B Layeut -

Groups panel Reference List panel
1



Brief Guide to using EndNote X6

Creating a new EndNote Library:

From File menu, select New.

Name the file and save it to a location of your choice.

Importing a Journals Term List

Before entering references in your EndNote library, consider importing “medical journals term

list.” This allows you to use output styles that require either full title or abbreviation.

Under Tools menu, select Define Term Lists OR press Ctrl +4

Click on Journals

r
Term Lists

| | Terms| usts

Authors

Kirpearcls

Delimiters

o

[ ===

d cuptd endnate lib.enl

Carriage return is ahways used as a lerm

_update st
_impertust..
: bport ligt... |

Link Lists...

= o e e e e e e .

Close

Click on Import List

Open the Term Lists folder. It is located in the location where the EndNote X6 software was
installed. For Windows 7, it will be located at “C:\Program Files (x86)\EndNote X6\Terms

Lists”.

Open the Medical.txt file.
When import is completed, click OK and then Close

Sometimes you will need to add New Term, Edit Term or Delete Term in the Journal Term List, to
do this:

e click on the Terms tab on the Term Lists pop-up, or

e Under Tools menu, select Open Term Lists, click on Journals Term List

e Click on the list of the Full Journal, search the journal by strolling down the list manually

or typing the first few letters of the Full Journal name.

Term Lists ﬁ
Terms | Lists.

15478 Journals in the Journals List:
Full Journsl Abbreviation 1

M Term...
A Pediatria Pedistria (Rio)
AM.A Amencan Journal... AMA Am. 1. Dee. Child, e —
AM.A Archives of Derm... AMA Arch. Derm. Syphal
AM.A Archeves of Derm... AMA Arch. Derm. Deleta Term
AM.A Archeves of Gene... AMA Arch, Gen. Paychiat
AM.A Archives of I WA Arch, Ind. Heslth
AM.A Archives of Indus... AMA Arch. Ind. Hyg. Dec
AM.A. Archives of Inte AMA Ar . Med.
AM.A Archaes of Ne AMA R4

P— .
Hint: Hold the Cirl key to select multiple terms
Cloze
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4.

Selecting the Correct Format and Filter
Database Save citations in this format Use this EndNote filter
PubMed MEDLINE DIRECT EXPORT
OVID MEDLINE  citation + abstract + subject DIRECT EXPORT
Science Direct citation plus abstract DIRECT EXPORT

Note: Filters are used to interpret the data in the file exported from the online Databases.
Set-Up Your Import Filters:

e Open your EndNote Library
e Click on Edit then Import Filters then Open Filter Manager
e Select appropriate filters by clicking in the appropriate boxes.

MEDLINE (OvidSP) OvidSP
PubMed (MLM) Mational Library of Medicine

¢ Close the window, using the “X” at the upper right corner
e You may select other filters if you search in other databases.

Importing citation in to Endnote
PubMed Citation

e Search the articles in PubMed
e Select the results you would like to export

e Click on the ‘Send to’ link select Citation manager in the Choose Destination options
¢ C(Click on the Create File button

£ NCBI  Resources & How To &) Sign in to NCBI il
Pl.lblmed.guu PubMed [=] |(Ergunumic5)AND Upper Limb |
if.ﬂ?iﬁi“&hﬁ?ﬁ."u!i&“"z EJRSS Save search  Advanced Help
Show additional filters Display Settings: [~] Summary. 20 per page. Sorted by Recently Added Send to: Filters: Manage Filters

. Choose Destination
Article types - - -
Clinical Trial Results: 1 to 20 of 3066 CFile ©iclipboard
Review () Collections (CIE-mail

The natural angle between the hand and handle andt 7 order My Bibliography
mere 1. on wrist radial/uinar deviation during maximal push exe @ Citation manager =
Text Young JG, Lin JH, Chang CC, McGorry RW.
availability Ergonomics. 2013 Mar 20. [Epub ahead of print] Ganerate a fils for use with sxtemal citation _ |
Abstract available PMID: 23510164 [PubMed - as supplied by publisher] management software. Download CSY
Free full text available FRelated citsfions
Download 3 citations
Full text available o ht .
Kinetic and kinematic responses of post mortem hums _Create Eile search terms

Publication 2. llATD in high-speed frontal sled tests ent of upper limb
dates Beeman SM. Kemper AR Madigan ML, Duma SM. epewmesmopeed] [od |av Frgon. 2001]
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e Open the downloaded file (the name would be citation.nbib if that is the first file in your
download folder);
e [f the EndNote program is Close, this will open the EndNote programme
e |f the EndNote program is Open, the citation will appear in the Imported
References tab.
Note: When importing citation the EndNote X6 program need to be on the main
page, i.e. pop-up menu or citation page should be closed.

&) File Edit References Groups Tools Wlndow Help

@ % & | Monash |SEQf 2G|~ % S| @] uicksearn £+ F Show Search Panel

My Library B ‘: o 0 Author Year Title Rating Journal Ref Type L
[¥] All References (3521) L] Young, J. G.;... 2013 The natural angle between the hand a... Ergonomics  Journal Art...

7 Imported References (2 @ Kim, H.J.; M... 2013 Biodynamic characteristics of upper li... J Appl Bio... Journal Art...

& Unfiled 787 e Kim, H.: Rol... 2012 i ic model for Cy res... Conf Procl.. Journal Art...

# Trash (5)

Google Scholar Citation

e Search the articles in Google Scholar, http://scholar.google.com/
e Select Cite at the bottom of the article you like to export.

GO:.JSIQ Ergonomics and "Upper Limb"
Scholar About 10,900 results (0.07 sec)

Atticles RULA a survey methad for the investigation of work-related upper limb dis
L McAtamney, E Nigel Corlett - Applied ergonomics, 1993 - Elsevier

Legal documents  Abstract RULA (rapid upper limb assessment) is a survey method developed for use in
ergonomics investigations of workplaces where work-related upper limb diserders are
reported. This tool requires no special equipment in providing a quick assessment of the ..

Any time Cited by 900 Related articles BL Direct All 12 versions

Since 2013 . i

Since 2012 The nature of work-related neck and upper limb musculoskeletal disorders
Since 2009 PW Buckle, J Jason Devereux - Applied ergonomics, 2002 - Elsevier

Custom range... The nature of work-related musculoskeletal disorders of the neck and upper limbs is

reviewed usmg buth scientific data and the consensus view of experts, union bodies and

nnnnnnnnnnnnnnnnnnnnnnnn tha Furamaan Hinian Warks ralatad maoecolaclb-alabal

e A pop-up window appear
e Select Import into EndNote

Cite

Copy and paste a formatted citation or use one of the links to import into a bibliography
manager.

1[I Ic Atamney, Lynn, and E. Nigel Corlett. "RULA: a survey method Ior the
||west|gat|on of work-related upper limb disorders.” A

1993): 91-

APA - McAtamney, L., & MNigel Corlett, E. (1993). RULA: a survey method for the
investigation of work-related upper limb disorders. Applied ergonomics, 24(2),
91-99.

Chicago  McAtamney, Lynn. and E. Nigel Corlett. "RULA: a survey method for the

investigation of work-related upper limb disorders." Applied ergonomics 24, no.
2(1993) 91-99.

Import into BibTeX | Import into EndNote | Import into RefWan  Import into RefWoarks
Remember my bibliography manager and show import links on search result pages.
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e Open the downloaded file (the name would be scholar.enw if that is the first file in your
download folder);
e If the EndNote program is Close, this will open the EndNote programme
e If the EndNote program is Open, the citation will appear in the Imported
References tab.
Note: When importing citation the EndNote X6 program need to be on the main
page, i.e. pop-up menu or citation page should be closed.

e For other databases like, OVID MEDLINE and ScienceDirect; can also be DIRECT EXPORT
or save file for import later.

7. Importing Files

These are files that contain bibliography data. Before importing the files, you will need to
know the type of data within the files. Unless the correct file type has been selected in the
Import Options, the data in the file would not be imported in to EndNote.

¢ Click on File - Import File—> you will see the following screen

Import File &Iﬁ
Import File: | Choose...

Import Option: EndNote Library -

Duplicates: ‘menrt All v‘

Text Translation: ‘NU Translation v‘

Import File click on Choose file to locate your downloaded file
Import Option select database from which you downloaded your citations
Duplicates: lets EndNote know what to do with duplicate citations.
Import all
Discard duplicates

Import into Duplicate Library creates another library with same names as yours,
plus DUPL. You can then examine the duplicates library and decide whether or not
to add them to your library by cutting and pasting.

Text translation select No Translation unless you are importing citations in other
language format.

e Click Import

¢ If you don’t see your citations being counted as they are being imported, check to be
sure you saved the file in the correct format, i.e. you have selected the correct Import
Option.
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* Your citations will now appear in the Imported Reference tab.
8. Editing a reference

There are two ways to edit a reference

e Double-click a reference in the Reference List panel, a new window will appear and then
edit reference in the new window, or
e Click on a reference and edit it directly on the Reference tab on the Tabs panel.

To add additional information in any of the empty fields

e Click on Show Empty Field to show the empty fields

Reierence| Preview | i Bartenbach-2013-The BioMotionBot_ A.pdf Q =

Reference Type: Journal Article % I ¥ Show Empty Fields I'

Rating

Author
Bartenbach, V.
Sander, C.

e Then add information in the desired fields.
9. Adding References Manually

e Open your database, click on References - New Reference, a new window will appear

e Select Reference Type (default is journal)

e Author; use a standard format for authors. It is advisable to enter the names in full (i.e.
do not use initial for the firstname and other name, as this will be done automatically
according to the citation style that you will be choosing)

e Doe, John Damien (last, firstname)
e Enter author’s name one per line with no ending punctuation; just hit return

When the reference does not have individual authors but only contains organisation
name; e.g. Ministry of Health Malaysia,

e Enter organisations with a comma after the name so EndNote will retain the word
order ; e.g. Ministry of Health Malaysia,

e Title: Use sentence case (capitalise first word and proper nouns only). Enter title with
interior punctuation only and capitalisation the way you want it to appear in the
document.

e Year: Enter year as 4 digit year.

e Pages: Add pages in any format; e.g. 235-239, 235-39, 235-9

e Access Date: This should be completed for Web Page; e.g. 01 October 2011

Note: Important - do not add an ending period or extra punctuation in all fields
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10. Search Remote Databases

To search PubMed directly from EndNote

e On the Group Panel select the PubMed (NLM) on the Online Search sub-menu

e Enter your search terms on the Search Panel as you would do on the PubMed website

@) File Edit References Groups Tools Window Help

@“|Munash ':"@a( ’-‘I

| & F %7 @]

My Library Search Options  »
[¥1 All References ()
B Unfiled © Author (Smith, A.B.) w  Contains - "
i Trash (0 §ff And ~ Year ~ Contains - [
= My Groups And v Title « Contains - [
RACTER St B Author Year  Title

@ Library of Congress (@

@ LISTA (EBSCO) @

£ PubMed (NLM)
€ Web of Science (TS) (@

more...

= Find Full Text

e Search PubMed (EndNote) for ‘ergonomics’ and ‘upper limb’
e Enter those terms in the Search Panel and click Search

w . —

Tools - Window ~Heip

INEa L 2680 FE S| @ wasw £+ & fidesenpine
Search | | optons ¢ Seorch Remote Library - [ Match Case
All Felds » Comains + [ergonomics
and v Al Felds - Comains ~ [upperlimb
R - comans =]
e @ Author vear Title — - Last Updated

Confirm Online Search

Found 1105 records.
Retrieve records from:

T rowgh [1195

ar currently displayed results b

2 Group Panel

e Select and retrieve 1 through 20 results, Click OK. The top 20 results will be retrieved.

e You will notice that the PubMed (NLM) group in your Group Panel now contains ‘20’ results

e You may view, edit and delete these results.

BE

[+ 2

Mylibary | [ s
[ All References (20
e o pr | = rrgomomics
i Trash © | And v A Fields ~ Contains ~ [upper fimb
= My Groups Ad v Tite ~  Containg -
= Online Search o D Author Year Title Rating Journal Ref Type Last Updated
ELibrary of Congress s ;.. 2013 The natural angle between the hand a... Journal Art... 26/03/2013
RALISTA (EBSCO) O | o iM.. 2013 Biodynamic characteristics of upper Ii... ) Appl Bio...  Journal Art... ... 26/03/2013
i o | . 2012 Implementation of human-machine sy. Sensors (Ba... Journal Art 26/03/2013
@Web of Science (TS)  (0) [» . 2012 Viscoelastic model for redundancy res... Cont ProcL.. Journal Art... 26/03/2013
more. . . 2012 Admittance control of an upper limb e... Conf ProcL.. Journal Art... 26/03/2013
& Find Full Text . Tsal, A.CiL. 2012 A modified multi-channel EMG featur... Conf Procl.. Journal Art.. http://www.ncbin... 26/03/2013
©  Lew EiChav.. 2012 Self-paced movement intention detect... Conf ProcL.. Journal Art... hitp//www.ncbln... 26/03/2013
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11. Searching for Full Text articles
To find full text of the references that you have retrieved

e First select the references that you want to find full text article, to select a group of
records, click on the first record and then holding down the Shift key and then click on the
last record in your list. Those selected record (citation) will be highlighted.

e Click on References - Find Full Text - Find Full Text

@ File Edit[References] Groups Tools Window Help

@ ™ @| New Reference Cirl+N  }&5 ‘ L NE ‘ @| e|
B Edit References Ctrl+E
My Library
- Move References to Trash Ctrl+D
[*] All Refereng To T _— - p— . |_
B Unfiled Copy References To v entans :
T Trash E-mail Reference ¥ Contains M |I
=My Groups File Attachments v |+ Contains - r
= Online Sear PDF Viewer +
. . 3
@ Library Find Full Text Find Full Text...
Find Reference Updates... Authenticate...
@ LSTA (E e
URL 4
[ <& pubMed| -

e The copyright warning will pop-up, read the warning and if you agree with the warning click
OK

T —— —  ea- F— 3
EndNote Find Full Text copyright and usage notice M
. H P

,6 Due to copyright issues with full text files, it is important to read and adhere

W'  to any downloading or other usage guidelines pertaining to the sources you
attempt to connect to using EndMote. Please check with your university,
institution, or local information professional for more specific guidelines.

The EndNote X6 will search for the full text article online and will retrieve it one at a time. You will
be able to track the progress of the search on the Group Panel under the Find Full Text group.

- Online Search s 0 Author Year Title & Online Search s D Author Year Title
@Library of Congress O s b Young, J. G.;... 2013 The natural angle b @ Library of Congress 1, g Young, J. G..... 2013 The natural angle b
QLISTA (EBSCO) ©) |»  Kim,H.J;M.. 2013 Biodynamic characi ©LLISTA (EBSCO) (0 |»  Kim,H.J;M.. 2013 Biodynamic charact
& PubMed (NLM) s §} Song, Z;Gu.. 2012 Implementation of 8 PubMed (NLM) » D Song,Z;Gu.. 2012 Implementation of
& Web of Science (TS) @ |@ Kim, H; Rol... 2012 Viscoelastic model €@ Web of Science (TS) (0) |® B Kim, H;Rol.. 2012 Viscoelastic model:
more... o B Kim, H; Mill.. 2012 Admittance control moare... ¢ D Kim, H;Mill.. 2012 Admittance control
5 Find Full Text ] Tsai, A.C;L... 2012 A modified multi-cl - Find Full Text o D Tsai, A.C;L.. 2012 A modified multi-cl
R » Lew, E; Chav... 2012 Self-paced movems © D Lew, E;Chav.. 2012 Self-paced movems
ISl 16 s Pathak, Y.;J... 2012 An upper limb robc I Ras) FE 2 o D Pathak, Y;J.. 2012 An upper limb roba
ElFound PDF @) 15 Hirata, AsLa.. 2013 The relationship be [t et ® |5 0 Hirata, A La.. 2013 The relationship be
Not found @ |5 sancini, A;C.. 2013 Risk of upper extre o  Sancini, A; C.. 2013 Risk of upper extrei
2 Bartenbach, ... 2013 The BioMotionBot: o B Bartenbach, .. 2013 The BioMotionBot:
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12.

You can also search for specific references within your EndNote library; you can search your
whole library or just specific Groups in your library. The same technique used to search online
databases could also be applied here.

e Click on the All References (to search the entire library) in the Group Panel to search all
references in your library or click on specific Group that you want to search to references

Searching References

within those groups.

e Perform the search in the Search Panel; e.g., Search for ‘robot’ and ‘children’

e Enter those terms in the Search Panel and click Search

@ File Edit References Groups Tools Window Help

- 7
w @| Monash - | E {’Pj [+] ( ) ﬁ‘ @ ¥ @‘ e‘ e‘ Quick Search £ - 2 Hide Search Panel
- = =
My Library ] Search Whole Library
[ All References
€ SearchResults (2] fny Feld | R  lrobot
@ Unfiled (20) | And ~  AnyField ¥ Contains - ‘childrem
B Trash © And v Title ¥  Contains - ‘
=My Groups =
» B Author Year Title Rating Journal Ref Type URL
= Online Search 2 Fasoli,S.E;.. 2012 New horizons for robot-assisted thera... Am J Phys.. Journal Art.. http://www.ncbi.n...
QLibrary of Congress (@ | o B Pathak, Y;J.. 2012 An upper limb robot model of children... ConfProcL. Journal Art.. http://www.ncbi.n...
QLISTA (EBSCO) @

The number of results found for your search is displayed on the Search Results in the Group Panel

13.

Groups are used in EndNote to organise your references. You may use Groups to organise your

Creating a Groups

references according to projects, papers you are writing or thesis chapter (for example

Introduction, Discussion, etc.). You may include one reference in more than one Groups.

There are mainly three types of Groups in EndNote X6, Groups, Smart Groups and group groups
(Create from Groups). Groups are static collection of references; i.e. the references in the Groups
do not change automatically, you will need to add or remove them manually. Smart Groups are
dynamic; it is created through a Search result. The references in the Smart Groups will be added

automatically if the new references retrieved matched the search terms.

Creating a Group

e Select Groups -> Create Groups

e Enter the name of the Groups in the Groups Panel under My Groups

& EndNote X6 - [MyEndNoteLibrary.eni]
@ File Edit References |Groups| Tools Window Help

@ % @ | Monasn
My Library 2
[& Search Resuilts
@unfiled
i Trash
= My Groups
= Online Search
€ Library of Congress
QULISTA (EBSCO)
€ PubMed (NLM)
€ Web of Science (TS)

more..

F =9

Create Group
Create Smart Group
Create From Groups..

I
Add References To

References From Group E

Create Group Set

Hide Groups
I, T

o & Kim, H;Rol...

v contains
[+ Contains

, [7 Contains

} BioMotionBot: A rot
1p Set Ects of ergonomic inti
p Set Ww horizons for robot-;

+ relationship betweer
~zuzz—mumittance control of ar
2012 Viscoelastic model for re

[——

[ Search Resums

@ Untiled

A Trash

= My Groups
Rabot-Chidien

- Gnbine Search
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Adding References to the Group

e Select the references to be added to the Group from the Reference List Panel and then

Drag and Drop those references into the Group in the Group Panel.

W Enaote X6 - IMyEnaNateLibraryen L

@ file Edit References Groups Tools Window Help

reEaf r€|@®

|1 %] 0] @] s senc

‘a @ | Monssn

[ opters »
[%] All References
£ Search Resuits iy £, ¥ f Cockriis > okt
@Unfiled (20) | and v AnyFeld * Contains w |children
i Trash @ Tand ~| THe ~  Contains
= My Groups T

s Groups Window Help

heaf 2€ 8 7 9| S| @] aioxseren
)
any Field v Contains v fobot
And = Any Field ~ Contains ~ [children
and v e ~ contans

Year  Title

New horizons for robot-assisted the:

2012 An upper fimb robot model of childre:

@ Robot-Children o Year _Title & Robot-Children
2012 New horizons for robot-assisted thera__ o aae
= Online Search 2012 An upper limb robot model of children... e Sew o
uLibrary of Congress ) QLibraryof Congress  (0)
QUUISTA (EBSCO) (] @LISTA (EBSCO) @
@ PubMed (NLM) (20) € PubMed (NLM) 20)
- S == M \ilaks ~f Coimmrn ITEY "~
Creating Smart Groups
e Select Groups - Create Smart Groups
e Enter the name of the Smart Groups.
e Enter the search terms
e Click Create
W) EndNote X6 - [MyEndNoteLibrary.enl] P — - -
W File Edit References Groups Tools Window Help
@‘.l”“"w \"‘EQ(){\S |‘E}@ie‘o‘0u¢5esm £+ % Hide Search Panel
My Library & options » | Search whole Library v [machc
Any Field ~  Contains ~ [robot
@unfiled (18) | and = any Field ~  Contains « [children
i Trash BT ot~ | Tige ~ | contains -
= My Groups.
SR o [# 0 Author Year Title Rating Journal Ref Type URL Last Updated
N . 2013 The i A robotic device fo... J Neurosci .. Journal Art... http://www.ncbin... 26/03/2013
= Online Search N 2012 Effects of erganomic intervention on ... IntArch Oc... Journal Art... http://www.ncbin... 26/03/2013
RLibrary of Congress © (e . 2012 New horizons for robot-assisted thera... Am JPhys... Journal Art... httpy//www.ncbin.. 26/03/2013
QULISTA (EBSCO) s 8 . 2013 The e 25
@PubMed (NLM) @ |e 8 2012 - —— - [=%=)
@Qwebofscience (1) (0) |* B 2012 Viscoell|
more... - - 2013 Biodynd| Smarnt Group Hame: [Rnwrwwr-umh
I8 N . 2012 Detecti
o ERRIE Rt “ B .. 2012  Seif-paf Any Field ~  Contains ~ [robod]
[l Found PDF 12 |, 2013 Visualigl| | -
B Not found ® s g 2513 ‘Al and v Year * Contins - |
- . 2012 Compafl| | And ~ Tide ~  Contains |
. 2013
. 2012
. 2012
) .. 2012
o b 2012

W Fie Edit Refamnces Groses Tocls Wing

P

[l w @] o e Y S T 5 = e S o
FI"'—'P"’I’ | ] rre— Frares sl Grog - [maichc
T A1l Refirences 20 | —
1B €rmnch femt @ Ay Pkt v Coram « frabor
Wlinfiied (18] | and = A Pkl - Cormar « [onidren
Wl Trash ﬂn! e e e — R |
= My Groups r 5
B Rcbat-Chiliren al* 1l | futthor fear T Racrg Journai Ref Type URL Lest Updated
- w 301N Th A rolotic device fo.. Jbeurosd .. Journal At httpufewwonebiong,  PR/00/2015
- Fasall 5. E:.. 2012 Mew horizoss for robot-sssisted thera Amd Phys . Journsl At http/feweanebion..  26/03/2013
= Qwiline Search o 0 Kim H:MIIL 2012 Admittance contral of sn upper lmb e... Conf Prac L. Journal Art..  hitp./fwwwnebin. 26/03/2013
BLLibeary ot Cangress @ e 0 Kiey HaiRoh, 2012 Viscoelnstic medel for redundancy .. ConfProc L. Journal Art.,  hitpfewwnching 26/03/2013
ELLISTA (ERSO0) o0 (@ 0 Lews £ Chaw.. 2012 Detection of seit-paced reaching mowe... Front Mewr_. Journal Art..  hetpfwwwoncbln.. 26/03/2013
& PutMed (ML) 20) | # 0 Lew,E Chaw.. 2012 Self-paced neavement intertion detest... ConfPracL. Journal Art.. hitp//wwwnchin., 26/03/2013
e of e 18] gy | @ 0 Pathmk ¥iJ. 3012 An upper lim rabot model af children... ConfPrac L. Journsl Aet.  hitpefwwwonchin. I6/03/2013
2 . 2012 t s assi AmJ Phys . Journal At hitp:/wwwonchin. 26/03/2013
- Schweighofe . 2012 Task-oriested rehabilitation robotles Am ) Phys . Jeurnal Ari.  hitp/fewewnehin.. 26/03/2013
= ":I""“" o 0 Teal A oL, 20L2 A medified multi-chanmel EMG faatur... ConfPrae L. Journsl Art. hitpiwwwnehin. 26/03/2013
Feaaut POF a2

The Smart Groups is created in My Groups in the Groups Panel.
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Create From Groups

You can create a new Group from the combination of multiple groups. The AND, OR and NOT
Boolean could also be used to further limit the references in the new Group.

e Select Groups - Create From Groups

¢ Enter the name of the new Group name.

e Select the Groups to be combined

e Use the AND, OR and NOT Boolean to refine the new Group

B Endbicts 16 - [MyEndNoseLbrary.erill —-— b - -
WD Fie Edit Baforences Groves Tocls Window  Help
Elw®| v G E F OSSO @] o £ 7 & o swcn P
Mylibary e | Lo | Brares el Lbeary
I Seamch Remits a1 Ay ikt = Comsne = [renan
Winfiled [18] | and = sy Ey=— -
T W et - Teie = Comam -
= My Griis : - -
R Rehat: ay | * 0 Author Year Titie Ratrg Journad Ref Type LKL a5 Lpdated
» - Children i |® U Bartenbach, .. 2013 The BioMotionbiot: A rebotic device fo.. JMeurossi .. Journal Art.. htepeffewwonchion, 26002010
o , 1% 0l Esmaelzade_ 2012 Effects of erg 2 . 26M3/2013
PRGRAULRSrbmt B pusol 5.E:.. 2017 New horisoms far rabot-aesisted thel LR FIOT Grouis e e sm—nne 5 )
+ Oeline Search * 0 Hirsta Aol J0L3  The relationship between wuecific sl | o e o0 e s bl 2600372013
€ Libeaey of Congresi e 0 Kim MMM 2012 Admittance control of an upper Umb | . 26372013
QLLISTA (ERSCO) d | * 0 Wi HoRel. 2012 Viseoelastie medel for redumdancy if | Grou Mame Rkt bt .. PEM03/2013
@ Pt (LM} o |® Kim HJSM.. 2003 Bisdynamic charactaristics of upper bi.n.. 6032013
Gwes o sclgnce 51 gy | * 0 Lew. LiChaw.. 2012 Detection of self.paced reaching moly e Refensrces chin.. 26/08/2013
i o 0 Lew EChav.. 2012 Self-paced movement intemtion detg) Hahat = bih.. 26/03/2013
| Hiskicate, 15, 2013 Visuskzation of periphenal vasadilatiy R bin., FAMIIO1Z
= Find Full Tast | 0 Pathak, ¥:).. 2012 An upper imb robot model of childrly (4TI P s L T =) bin. zemszenn
Il Found POF iz | w12 G three a ghin.. 26/03/2013
B et found e Sandnl A€ 2013 Risk of upper extreenity biamechasiy thi.n.., 60372013
|®  Satem 5:Be.. 2042 Frem an urslogist view: are we sate i Ebin.. 26/05/2013
. o 2012 rebotics ehin.. 26/03/2013
¢ 0 Ssng ZiGu. 2012 Implementation of humin-macking by fhi.n..  26/03/2013
o 0 Teal A€l 20LE A medified multi-chanmel EMG fantsl joi.n.,  PE/3A013
|« 2012 than & thin.. 26/03/201%
| 0 MuQ:Quas_ 013 An adaptive algerithm far the deterd ghin. 26/03/2013
& 0 Young, ) Gi. 2013 The natirsl angle betwedn the hand a.. mchi.n.. 260342013

@ File Edit References Groups Tools Window Help

ot X5 - dayenaoteLary el i - T TS A W |

Bl ®]vee 1260 26805 EIDB]Q] o 5 - e emch P

My Library ) Search Options Search Whole Group -

1] All References (20)

B Search Resuits an Any Fiald v Contains v [renabt

@unfiled (18) | And v AnyField ~  Contains -

@Trash O | ang = Tite ~ Contains -

My Groups :
@ Rehab an |* B | Author Year Title Rating Joumnal Ref Type URL Last Updated
jﬂkunol—(hr\men @ = 0 - 2013 The A robotic device fo... JNeurosci .. Journal Art... http://www.ncbin.. 26/03/2013
T ®  Fasoll,5.Ei.. 2012 New horizons for robot-assisted thera... Am ) Phys... Journal Art... http://www.ncbin.. 26/03/2013
‘Rabot-Rehab-UL
- @ 0 Lew, E;Chav.. 2012 Detection of self-paced reaching move... Front Neur... Journal Art... http://www.ncbin.. 26/03/2013
R Robot-Upper-Limb U0) |5 ) Lew, E:Chav.. 2012 Self-paced movement intention detect... Conf Procl.. Journal Art.. http://www.nebin.. 26/03/2013

= Online Search @ 0 Pathak, Y. J.. 2012 Anupper limb robot model of children... Conf Procl.. Journal Art... http://www.ncbin.. 26/03/2013
@Library of Congress | 2012 f the assi... Am ) Phys... Journal Art... hitp://www.nchin.. 26/03/2013
QULISTA (EBSCO) © |*  schweighofe.. 2012 Task-oriented rehabilitation robotics Am JPhys .. Journal Art.. http://www.nchin.. 26/03/2013
QLPubMed (NLM) (20y

14. Creating Group Set

Group Sets are useful to organise your references based on Projects. It would be good to separate
the references of projects that are not related.

e Select Groups -> Create Groups Set

e Enter the name of the new Group Set name in the Group Panel.

¢ You may now Create new Groups for the new Group Set or Drag and Drop existing
Groups into the Group Set.
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15. Selecting citation style

There are many different type of citation style available. The criteria for selecting a specific
citation style will depend on the requirement of the journals, publishers or in the case of a Thesis,
your University. The advantage of using a Bibliography Software like EndNote is the simplicity in
changing the citation style as required. Most of the citation styles are based on the APA (American
Psychological Association) and Vancouver format.

The citation styles could be previewed in the Preview tab on the Tab Panel.

e Select the Preview tab on the Tab Panel. The citation style shown below is APA style.

Reference Preview | 4§ Hoe-2012-Occup

.Hoe. Victor C W, Kelsall, Helen L, Urguhart, Donna M, & Sim, Malcolm R. (2012). Risk factors for musculoskeletal
symptoms of the neck or shoulder alone or neck and shoulder among hospital nurses. Occupational and
Environmental Medicine, 69(3), 198-204. doi: 10.1136/0emed-2011-100302

e To change the Citation Style select the desire style from the Style Dropdown Menu

@ File Edit_References Groups Tools Window Help
3 m [ ™ : -
G| w @ Jrensn e af 2€ @ %S O i £+ 2 Hide Search Panel
Select Another Style.. —
I My Lihfﬂfy Annotated
| I All Referefl Annotated-2

| B Search Re:
I miinbiian

| [ options | Search Whole Group w  [IMatch case [~|Match Words

Any Field v Contains v |rehab* + [z
APA 6th-full name

[y I P— - +l [

e Change it to Vancouver style, and see the citation style change in the Preview tab

W) File Edit References Groups Tools Window Help

(@) w @ | vancouver NEEAE - A TS REE - e £ - & Hide Search Panel
;MY Library [_searen | [ opuons | Saarch Whole Group ~ [ Match case [ Match Words
7 All Reterences (20) —
B Search Results an Any Field *  Contains v [rehab* & &
[ @uniied 18 | And v Ay Feld - Contains - s 2

. T . o
R ice  Preview | i Hoe-201 98-204.pdf @ s

B! Hoe VCW, Kelsall HL, Urquhart DM, Sim MR. Risk factors for musculoskeletal symptoms of the neck or
shoulder alone or neck and shoulder among hospital nurses, Occup Environ Med, 2012 October 18, 2011;69(3):198-
204. Epub 18-10-2011.

e If the desired style is not available on the Style Dropdown Menu, click on Select Another
Style
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e Forinstance if you are going to submit an article to BMC Public Health, you would like to
select their citation style.

e Select the BMC Public Health style from the Choose A Style pop-up menu, then click
Choose.

ol Ll dee L1

Choose A Style ﬁ

Name Category b
BMC Oral Health Dentistry
o | BMC Palliative Care Nursing
BMC Pediatrics Pediatircs
BMC Plant Biology Biology |§|
BMC Pregnancy Childbirth Obstetrics & Gynecology TN
BMC Psychiatry Psychiatry
'
¥l | BMC Pulmonary Medicine Pulmenclogy
[ BMC Structural Biology Biology
BMC Surgery Surgery
BMC Urology Urology
BMC Veterinary Research Veterinary Medicine
BMC Womens Health Medicine i
Quick Search -
4 |ess Info: Style Info/Preview ] ’ Cancel ] [ Choose ]

File Name: BMC Public Health.ens
Created: 25 Mac 2013, 14:04:54
Modified: 05 Oktober 2010, 14:54:46

Based On: BioMed Central
Category: Public Health

Comments: |This style is for the journal BMC Public Health -
published by BioMed Central.

Showing 498 of 498 output styles.

e The style on the Preview tab will change to reflect the BMC Public Health citation style.

- - " s = e 7
Reference Preview ‘ {8 Hoe-2012-Occup Environ Med-198-204.pd ! ﬁ b4

1 Hoe VCW, Kelsall HL, Urguhart DM, Sim MR: Risk factors for musculoskeletal symptoms of the neck or
shoulder alone or neck and shoulder among hospital nurses. Occup Environ Med 2012, 89(3):198-204.

13



Brief Guide to using EndNote X6

16. Previewing and annotate PDF documents

Starting from EndNote X5 you are able to preview PDF documents attached to the references
directly in EndNote.

e C(lick on the PDF document in the Tab panel to preview the document

Al

Re"erence|3revier.- %% Hoe-2012-Occup Environ Med—198-204.pdf‘ 1]
CRAAR| + 8! /8@ 0 122% -|fil [} & | Ak
ORIGINAL ARTICLE
Risk factors for musculoskeletal symptoms of the

neck or shoulder alone or neck and shoulder among
hospital nurses

Victor C W Hoe,"? Helen L Kelsall,' Donna M Urquhart,' Malcolm R Sim’

w ]|

e You will also be able to annotate the PDF document. The tools available are “ (highlight)

and ~ (note) tools. This is useful to put highlight and notes on the PDF document related
to your Projects.

Reference | Preview TﬂHoe-ZUlZ-Occup Environ Med-198-204.pdf| B 5
Craxites 00 = -5 3w (b
p 1.00 1.00 -
04}!15"{2013 01.42 PM @ B (0,63 1o 2.00) 0.94 (058 10 1.63) 1,60 (1.03 to 249}
] 100 100
Interesting concept - need to learn more on © 10,38 10 2.59) 219° (125w 3.83) 209" (120 10 353)
thi o low back, etbow, Pandéwriat or knes,
the thres groups.
fe pressure.

populations: our population consists of anly nurses who may

v, health  have different health beliefs as a result of their professional
eing were  training and work experience.

r. Factors Physical load factors were not prominent as risk factors in
neck pain our study, with associations only found for neck and shoulder
mographic  pain. Our finding also that physical Ioad factors were not
lassociated associated with neck pain alone and shoulder pain alone is

hat physical load factors were not associated with neck pain

being wal onsistent with an earlier study by Smith er af® which found
! 1ated with both neck and shoulder pain alone.

Somatisation tendency was an important factor associate ind shoulder pain. The physical load factors may affect the

with the reporting of recent musculoskeletal pain in the neck
and shoulder region. Somatisation tendency is linked ro
heightened awareness of somatic symptoms and a tendency to

neck and shoulder together and not the individual sites in
wsolation. Qur finding that BMI in the obese range was
inversely associated with neck pain alone is not consistent with

previous research into healthcare workers,! ** This finding is
difficult to exolain. but mav be influenced bv the cross

attribute such symptoms te physical illness. In this study,
somatisation was strongly associated with neck and shoulder

2l
e To view the PDF in full screen click on this button © .

17. Inserting References in Microsoft Word documents

The Cite While You Write feature in EndNote allows you to insert references while you are writing
your report. To do this you must ensure that EndNote has been properly installed and the
EndNote ribbon is visible in your Microsoft Word document.

Wid 9~ 0353 -y F—_—

Home Insert Page Layout References Mailings Review View EndNote X6
Insert
Citation -

- "] Export to EndMote ~
.29 Preferences

? EndNote Help

EN Go to EndNote BMC Public Health
_—:'Edit & Manage Citation(s)

.‘.,Z Edit Library Reference(s)

Style:
55_ Update Citations and Bibliography

$Con\fert Citations and Bibliography ~
Citations Bibliography = Tools

If this is not visible please read the EndNote manual or contact your IT administrator to
troubleshoot the problem.
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To insert a reference into Word document within the Word document

e Open the Word document

e Place the cursor at the location you would like to insert the reference

e Select the EndNote ribbon

e Select Insert Citation - Find Citation

e Search for your reference, enter the search term in the search box then click Find

s N
EndNote X6 Find & Insert My References u I
robof ~ [_rma |
Author Year Title
Bartenbach 2013 The BioMotionBot: A robotic device for applications in human motor learning and rehabilitation
Fasoli 2012 New harizons for robot-assisted therapy in pediatrics
Kim 2012 Admittance control of an upper limb exoskeleton--reduction of energy exchange
Kim 2012 Viscoelastic model for redundancy resolution of the human arm via the swivel angle: applications for upper limb exoskelet
Lew 2012 Detection of self-paced reaching movement intention from EEG signals
Lew 2012 Self-paced movement intention detection from human brain signals: Invasive and non-invasive EEG
Pathak 2012 An upper limb robat model of children limb for cerebral palsy neurarehabilitation
Reinkensmeyer 2012 Comparisen of three-dimensional, assist-as-needed robotic arm/hand movement training provided with Pneu-WREX to co
Schweighofer 2012 Task-oriented rehabilitation robatics
Tsai 2012 A modified multi-channel EMG feature for upper limb motion pattern recognition
< | I

Reference Type:  Journzl Article

Record Number: 11

Author: Bartenbach, V.
Sander, C.
Poschl, M.
‘Wilging, K.
Nelius, T.
Dol F.
Burger, W.

| »

m

Stockinger, C.
Focke, A.
Stein, T.
Year: 2013
Title: The BioMotionBot: A robotic device for applications in human mator learning and rehabilitation
Journal: 1 Heurosci Methods -

I Insert \vl cancel Help

o Select the reference you wish to insert and click Insert.
o To select more than one reference, hold down the CTRL key on your keyboard while you click
on each reference.

To insert a reference into Word document from EndNote

e Open the EndNote library
e Select the reference to be inserted. To select more than one reference, hold down the CTRL
key while you click on each reference.

&) File Edit References Groups Tools Window Help

@ % @ | BMC Public Heath e f 1€ 9| % O | @] uick searcn

my Library || searcn
M All References (20) l—
S Unfiled a8 Author ~ || Contains ”
1 Trash © o 8 Author Year Title Rating Jou
= My Groups ® 1 Bartenbach, V.. The BioMotionBot: A robotic device for a...
‘@Rehab an | @ ) Esmaeilzade... 2012 Effects of ergonomic intervention on ... Int
& Robot Children @ e Fasoli, S.E.; ... New horizons for robot-assisted thera...
@ Robot-Rehab-UL @ o B Hirata, A;La.. 2013 The relationship between specific abso... Ph!
R R e | @ i Kim, H; Mill.. 2012 Admittance control of an upper limbe... Col
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e Select Tools - Cite While You Write (CWYW) - Insert Selected Citation(s) OR click Alt+2

& File Edit References Groups Window Help

[&] % @ | emc puoic Heaitn Search Library... Ctri+F 23| O| @ quiksearcn
I NRNBER ‘ SFeII Ch-eck ] Cirl+Y |
= Cite While You Write [CWYW] 3 Return to Word Processor Alt+1
i G IR Online Search... Insert Selected Citation(s) Alt+2
& Unfiled 18 Format Paper ’ Format Bibliography... Alt+3
i Trash o Change/Move/Copy Fields... Import Traveling Library... Alt+8 |l
=- My Groups Sync CWYW Preferences... Alt+9
'@ Rehab 11 . R omic intervention on ... In
BRDAhAt_Childron el SIS or robot-assisted thera...
Citation style

e To change the citation style, in the Style dropdown menu choose the desired style
e Then click the Update Citation and Bibliography button

Wid 9 6053 - T_——
Home Insert Page Layout References Mailings Review View EndNote X6

- EN Go to EndNote I Style: | BMC Public Health v | 4] Export to EndNote ~

¥=N =P Edit & Manage Citation(s) | =% Update Citations and Bibliography | 4% Preferences

Insert 4 .
Citation ,)f Edit Library Reference(s) | 2 Convert Citations and Bibliography = 2 EndNote Help
Citations Bibliography M Tools
Example:

1. BMC Public Health: [1, 2]
2. APA: (Bartenbach et al., 2013; Fasoli, Ladenheim, Mast, & Krebs, 2012)

3. Vancouver: (1, 2)
Instant Formatting

It is a good practice to Turn Off Instant Formatting during writing or editing your document as
this will increase the speed of the Microsoft Word programme and reduce the disturbance to your
document style. When Instant Formatting is turn off the citation will be inserted as (Unformatted
Citation; e.g. {Bartenbach, 2013 #11;Fasoli, 2012 #17}) and bibliography will not be inserted at the
end of your document.

e To turn off Instant Formatting click on this symbol = at the bottom right-hand corner of the
Bibliography pane on the EndNote X6 ribbon.

Wid 9005 E S ey TT—_—
Home Insert Page Layout References Mailings Review View EndNote X6

- EN Go to EndNote Style: | BMC Public Health - | % export to Endiote ~

¥ = Edit & Manage Citation(s) | =% Update Citations and Bibliography | 9% Preferences

Insert 4 i o e
Citation ,)f Edit Library Reference(s) | 2 Convert Citations and Bibliography = | ? EndNote Help

Citations Bibliography F] Tools

e C(Click on the Instant Formatting tab and then click on the Turn Off button, then OK.
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EndMote X6 Format Bibliography ) M

— —

| Format Bibliography | Layout| Instant Formatting

Instant Formatting

reference list as new citations are added to a

Eh Instant Formatting automatically updates your
document.

Instant formatting is currently on.

Turn Off ][ Settings... ]

| [ oK H Cancel H Help ]

Convert Citations and Bibliography

During the process of writing and editing the document you may want to convert the citation to
Unformatted Citation so that the Microsoft Word programme runs smoothly (or quickly). You will
also need to convert to Unformatted Citation before you merge two or more Word document

into a single file.

Citation and bibliography would also need to Convert to Plain Text when you want to send the
document for journals, publishing or examination. The document will be saved as a new
document where the EndNote codes will be removed and only plain text of the citation and

bibliography remain.

Note: In a plain text document you will not be able to change the citation style as the EndNote
codes has already been removed.

e C(lick on the down-arrow at the right-end of the Convert Citation and Bibliography button to
reveal the dropdown menu

f - e
CPESEREEE S & o
Home Insert Page Layout References Mailings Review View Ent

;g EN Go to EndNote Style: Vancouver . "-_.I Export to Endh
= = . o == . . =3
I- . 2 Edit & Manage Citation(s) = =2 Update Citations and Bibliography 45 Preferences
nse P E— = |
il )é Edit Library Reference(s) !QCon\rer‘c Citations and Eibliography ~| 9 EndMote Help
Citations 2 Convert to Unformatted Citations L
E
cg Convert to Plain Text
— RH Convert Reference Manager Citations to EndMote
- : . 1
= '—'ﬁ Convert Word Citations to EndNote

i i

e Then click on the Convert to Unformatted Citation or Convert to Plan Text.
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